BO TAI CHINH CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Poc lap - Tw do - Hanh phuc

Sb: 64/2013/TT-BTC Ha Noi, ngay 15 thang 5 nam 2013

THONG TV

HUGNG DAN THI HANH NGHI BINH SO 51/2010/ND-CP NGAY 14 THANG 5 NAM 2010 CUA CHINH
PHU QUY BINH VE HOA DON BAN HANG HOA, CUNG UNG DICH VU

Cén ctv Ludt Quan ly thué s6 78/2006/QH11 ngay 29 thang 11 ndm 2006 va Luét stra doi, b6 sung mét
sO diéu cua Luat Quan ly thué sé 21/2012/QH13 ngay 20 thang 11 ndm 2012;

Cén ctr Luéat Ké toan sé 03/2003/QH11 ngay 17 thang 6 ndm 2003;

Céan cwr Luét Thué gia tri gia téng s6 13/2008/QH12 ngay 03 thang 6 ndm 2008;

Céan ctr Luét Giao dich dién tir s6 51/2005/QH11 ngay 29 théng 11 ndm 2005;

Can ctr Luét xtr ly vi pham hanh chinh sé 15/2012/QH13 ngay 20 théng 6 ndm 2012;

Céan ctr Nghi dinh s6 51/2010/ND-CP ngay 14 thang 5 ndm 2010 ctia Chinh phu quy dinh vé hoa don
bén hang hda, cung tng dich vu;

Can ctr Nghi dinh s6 11 8/2008/ND-CP ngay 27 thang 11 nam 2008 cua Chinh phd quy dinh chirc nang,
nhiém vu, quyén han va co cau té chire cua Bo Tai chinh;

Theo dé nghj cta Téng cuc truéng Téng cuc Thué,
Bé trudng Bé Tai chinh huéng dén thi hanh vé hoé don ban hang hod, cung ting dich vu nhuw sau:
Chuwong |
HUGONG DAN CHUNG
Diéu 1. Pham vi diéu chinh

Théng tw nay hwéng dan vé viéc in, phat hanh va st dung hoa don ban hang hoa, cung trng dich vu
(sau day goi chung la hoa don); xt phat vi pham hanh chinh vé hoa don; nhiém vu, quyén han ctia co
quan quan ly thué cac cép va cac co quan, té chirc cd lién quan dén viéc in, phat hanh, quan ly va st
dung hoa don; quyén, nghla vu va trach nhiém cta co quan, t& chirc, ca nhan trong viéc in, phat hanh
va sr dung hoé don; kiém tra, thanh tra vé hoa don.

Piéu 2. Béi twong ap dung

1. Ngwoi ban hang hoa, cung (rng dich vu, gém:

a) T4 chirc, hd, ca nhan Viét Nam kinh doanh ban hang hoa, cung wng dich vy tai Viét Nam hoac ban ra
nwdc ngoai;

b) Té chtrc, ca nhan nwéc ngoai kinh doanh ban hang hod, cung rng dich vu tai Viét Nam hodc san
xuat kinh doanh & Viét Nam ban hang ra nwéc ngoai;

c) Té chirc, hd, ca nhan Viét Nam hoac t6 chire, ca nhan nwéc ngoai khéng kinh doanh nhung cé ban
hang hod, cung &rng dich vu tai Viét Nam.

2. Té chirc nhan in hoa don, td chirc cung (rng phan mém tw in hoa don, td chirc trung gian cung trng
gidi phap hoa don dién ttr.
3. T6 chirc, ca nhan mua hang hoa, dich vu.

4. Co quan quan ly thué cac clp va cac té chirc, ca nhan c6 lién quan dén viéc in, phat hanh va st
dung hoa don.

Piéu 3. Loai va hinh thirc hoa don

1. Héa don la chirng tir do nguwdi ban 1ap, ghi nhan théng tin ban hang hoa, cung tng dich vu theo quy
dinh cla phap luat.

2. Céac loai hoa don:



a) Hoa don gia tri gia tang (mau sb 3.1 Phu luc 3 va mau sb 5.1 Phu luc 5 ban hanh kem theo Théng tw
nay) la loai hoa don danh cho cac td chirc, ca nhan khai, tinh thué gia tri gia tang theo phwong phap
khau trir trong cac hoat ddng sau:

- Ban hang hoa, cung rng dich vu trong ndi dia;

- Hoat ddng van tai quéc té;

- Xuét vao khu phi thué quan va cac truong hop dugc coi nhw xuat khau.
b) Hoa don ban hang dung cho cac dbi twong sau day:

- T4 chirc, ¢ nhan khai, tinh thué gia tri gia tang theo phwong phap truc tiép khi ban hang hoa, dich vu
trong noi dia, xyét vao khu phi thué quan va cac truéng hop dugc coi nhw xuat khau (mau sé 3.2 Phu
luc 3 va mau s0 5.2 Phu luc 5 ban hanh kém theo Théng tw nay).

- T6 chire, ca nhan trong khu phi thué quan khi ban hang hod, cung ng dich vu vao néi dia va khi ban
hang hod, cung &ng dich vu gitva céc td chirc, ca nhan trong khu phi thué quan v&i nhau, trén héa don
ghi ré “Danh cho tb chirc, ca nhan trong khu phi thué quan” (méu sb 5.3 Phu luc 5 ban hanh kém theo
Théng tw nay).

c) Hoa don xuét khéu 12 loai hoa don dung trong hoat dong kinh doanh xuét khdu hang hoa, cung rng
dich vu ra nwdc ngoai, hinh thirc va ndi dung theo thong 1€ quoc té va quy dinh cta phap luat ve thuong
mai (mau s0 5.4 Phu luc 5 ban hanh kém theo Thong tw nay).

Vi du:

- Doanh nghiép A la doanh nghiép khai thué gia trj gia tang theo phuong phap khéu trr vira cé hoat

dong ban hang trong nwédc vira cé hoat dong xuat khdu ra nwéc ngoai. Doanh nghiép A s dung hoa
don gia tri gia tdng cho hoat dong ban hang trong nwéc. Dbi véi hoat ddng xuat khdu ra nuwéc ngoai,
doanh nghiép A str dung hoa don xuét khau.

- Doanh nghiép B la doanh nghiép la doanh nghiép khai thué gia tri gia ting theo phwong phap khau trir
vira c6 hoat dong ban hang trong nuéc vira c6 hoat dong ban hang cho td chirc, ca nhan trong khu phi
thué quan. Doanh nghiép B st* dung hoa don GTGT cho hoat dong ban hang trong nwéc va cho hoat
dong ban hang vao khu phi thué quan.

- Doanh nghiép C la doanh nghiép ché xu4t ban hang vao noi dia thi sr dung héa don ban hang, trén
héa don ghi rd “Danh cho tb chirc, ca nhan trong khu phi thué quan”. Khi ban hang hoa ra nuéc ngoai
(ngoai 1anh thé Viét Nam), doanh nghiép C st dung héa don xuét khau.

- Doanh nghiép D la doanh nghiép khai thué gia tri gia tang theo phwong phap truc tiép, khi ban hang .
hoa, dich vu trong nwéc va cho khu phi thué quan, doanh nghiép D str dung hoa don ban hang, khi xuat
khau hang hoa ra nwéc ngoai, doanh nghiép D st dung hoa don xuat khau.

d) Hoa don khac gébm: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cwoc van chuyén hang khéng; chirng tir thu cude phi van tai qudc té; chirng tir thu phi
dich vu ngan hang..., hinh thirc va néi dung dwoc lap theo thong 1€ quoc té va cac quy dinh clia phap
luéat co lién quan.

3. Hinh thirc héa don.

Hoa don dwoc thé hién béng cac hinh thirc sau:

a) Hoa don tw in 14 hoa don do cac td chire kinh doanh ty in ra trén cac thiét bj tin hoc, may tinh tién
hoac cac loai may khac khi ban hang hoa, cung rng dich vuy;

b) Hoa don dién t& Ia tAp hop cac thoéng diép di¥ liéu dién t& vé ban hang hoa, cung &ng dich vy, dugc
kh&i tao, 1ap, gtvi, nhan, Iwu trir va quan ly theo quy dinh tai Luat Giao dich dién t&r va cac van ban
hwéng dan thi hanh;

c) Hoa don dat in la hoa don do cac td chire, hd, ca nhan kinh dognh datin theo~m5l{ dé st dung cho
hoat ddng ban hang hoa, cung trng dich vy, hoac do co quan thué dat in theo mau dé cap, ban cho cac
td chire, hd, ca nhan.

4. Cac chirng tir duoc in, phat hanh, st dung va quan Iy nhw hoa don gém phiéu xuét kho kiém van
chuyén néi bo, phiéu xuat kho hang gt ban dai ly (mau sé 5.5 va 5.6 Phu luc 5 ban hanh kém theo
Théng tw nay).

Diéu 4. Noi dung trén héa don da lap

1. Noi dung bét budc trén héa don da lap phai dwoc thé hién trén cling mot mét gidy.



a) Tén loai hoa don

Tén loai hda don thé hién trén méi t& hoa don. Vi du: HOA BON GIA TR| GIA TANG, HOA BON BAN
HANG...

Trwéng hop hoa don con dung nhw mét chirng tir cu thé cho cong tac hach toan ké toan hodc ban
hang thi c6 thé dat thém tén khac kém theo, nhung phai ghi sau tén loai hoa don véi c& chir nhé hon
hoac ghi trong ngoadc don. Vi du: HOA BON GIA TR| GIA TANG - PHIEU BAO HANH, HOA BON GIA
TRI GIA TANG (PHIEU BAO HANH), HOA BON GIA TRI GIA TANG - PHIEU THU TIEN, HOA BON
GIA TRI GIA TANG (PHIEU THU TIEN) ...

Doi voi hoa don xuét khau, thé hién tén loai hoa don 1a HOA BON XUAT KHAU hoéc tén goi khac theo
théng 1&, tap quan thwong mai. Vi du: HOA BON XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu mau sb hoa don va ky hiéu hoa don.

Ky hiéu méu sb hoa don la thong tin thé hién ky hiéu tén loai hoa don, s6 lién, s6 thi tw méu trong mot
loai hoa don (moét loai hoa don cé thé c6 nhiéu mau).

Ky hiéu hoa don 1a d4u hiéu phan biét hoa don bang hé théng chi cai tiéng Viét va 02 chir sé cubi cla
nam.

Doi voi hoa don dat in, 02 chir s6 cudi clia nam 1a nam in hoa don dat in. D6i véi hoa don tw in, 02 chi
s0 cudi la nam bat dau str dung hoa don ghi trén thong bao phat hanh hodc nam hoa don dwoc in ra.

Vi du: Doanh nghiép X théng bao phat hanh hoa don tw in vao ngay 7/6/2013 véi sb lwgng hoa don 1a
500 s6, tir s6 201 dén hét s6 700. Dén hét ndm 2013, doanh nghiép X chwa st dung hét 500 sb hoa
don da théng bao phat hanh. Ndm 2014, doanh nghiép X dworc tiép tuc str dung cho dén hét 500 sé hoa
don da thdng bao phat néu trén.

Trwong hop doanh nghiép X khong muén tiép tuc s& dung s6 hoa don da phat hanh nhung chua st
dung thi thwe hién huy cac sé hoa don chwa st dung va thyc hién Thong bao phat hanh hoa don méi
theo quy dinh.

c) Tén lién héa don

Lién héa don la cac to trong cuing mét s6 hda don. Mbi s6 hoa don phai cé tir 2 lién tré 1én va tbi da
khéng qua 9 lién, trong do:

+ Lién 1: Lwu.
+ Lién 2: Giao cho nguwoi mua.

Cac lién tw lién the 3 tré di dwoc dat tén theo cong dung cu thé ma nguoi tao hoa don quy dinh. Riéng
hoa don do co quan thué cép I8 phai cé 3 lién, trong dd lién 3 1a lién lwu tai co quan thué.

Déi vai cac loai tai san phai dang ky quyén sé hiru, quyén st dung vé&i co quan cé thdm quyén thi td
chire, ca nhan kinh doanh cac loai tai san phai dang ky quyén s& hiru, quyén st dung véi co quan c6
thdm quyén tao, phat hanh hoa don cé tir 3 lién tr& 1én, trong d6, giao cho ngwdi mua 2 lién: lién 2 “giao
cho ngudi mua” va mét lién dung dé dang ky quyén sé hiru, quyén s dung theo quy dinh ctia phap
luat.

Trwéong hop td chire, ca nhan kinh doanh céc loai tai san phai déng ky quyén sé& hou, quyén st dung
chi tao hoa don 2 lién thi té chire, ca nhan mua tai san thudc loai phai dang ky quyén sé hiu, quyen st
dung (6 t6, xe may...) v&i co quan c6 thdm quyén ma lién 2 clia hoa don phai lwu tai co quan quan ly
dang ky tai san (vi du: co quan cong an...) dwoc st dung cac chirng tir sau dé& hach toan ké toan, ké
khai, khau trir thué, quyét toan vén ngan sach nha nwéc theo quy dinh: Lién 2 hoa don (bén chup co
xac nhan cda nguwoi ban), chirng tr thanh toan theo quy dinh, bién lai trwwdc ba (lién 2, ban chup) lién
quan dén tai san phai dang ky.

d) Sé thi ty hoa don

Sb thir tw clia hoa don la sb thiy tw theo day sb tw nhién trong ky hiéu hoa don, gdm 7 chir sb trong mét
ky hiéu héa don.

d) Tén, dia chi, ma sé thué ctia nguoi ban;
e) Tén, dia chi, ma sé thué cla nguoi mua;

g) Tén hang héa, dich vy; don vi tinh, s lwgng, don gia hang hoa, dich vy; thanh tién ghi bang sb va
béng chib.



Déi’vc'ri hda don gia tri gia tang, ngoai dong don gia la gia chua co thué gia tri gia tang, phai c6 dong
thué suét thué gia tri gia tang, tién thué gia tri gia tang, téng sb tién phai thanh toan ghi bang sé va bang
chir.

h) Ngwedi mua, ngudi ban ky va ghi rd ho tén, ddu ngwdi ban (néu co) va ngay, thang, nam |ap hoa don.

i) Tén t6 chirc nhan in hoa don, t6 chirc cung (rng phan mém ty in hoa don, té chirc trung gian cung
cap giai phap hoa don dién tu.

Trén hoa don dat in, hoa don tw in, hoa don dién to phal thé hién tén, ma sb thué cla té chirc nhan in
hoa don, t6 chue cung ¢ng phan mém tw in hoa don, t6 chirc trung gian cung cép giai phap hoa don

dién tir, bao gom ca trwdng hop té chirc nhan in tw in hoa don dat in, tw cung (rng phan mém ty in hoa
don, tw cung cap giai phap hoa don dién tcr.

k) Héa don duwoc thé hién béng tiéng Viét. Truong hop can ghi thém chir nwéc ngoai thi chir nwéc
ngoai dwoc dat bén phai trong ngodc don () hodc dat ngay duwéi dong tiéng Viét va cd c& nhd hon chiy
tiéng Viét. Chir s6 ghi trén hoa don la cac chir s6 tw nhién: 0, 1, 2, 3, 4, 5, 6, 7, 8, 9; sau chi¥ s6 hang
nghin, triéu, ty, nghln ty, triéu ty, ty ty phai dat déu chdm (.); néu c6 ghi chi¥ sb sau chi sb hang don vi
pha| d&t dau phay (,) sau chi s0 hang don vi. Tru(yng hop doanh nghiép st dung phan mém ké toan co
st dung dau phan cach sb tw nhién 1a d4u phay (,) sau ch sb hang nghin, triéu, ty, nghin ty, triéu ty, ty
ty va s dung dau chdm (.) sau ch s6 hang don vi trén chirng tir ké toan; chiv viét trén héa don 1a chi
tiéng Viét khong dAu thi cac doanh nghiép dwoc lwa chon st dung chiv viét 1a chi tiéng Viét khong dau
va dau phay (,), dadu cham (.) d& phan cach chi¥ sb ghi trén héa don nhw trén. Dong tdng tién thanh toan
trén héa don phai dwoc ghi bang chiv. Cac chir viét khong dau trén hoa don phai dam bao khéng dan
t&i cach hiéu sai léch noi dung ctia héa don. Trwéc khi siv dung chiy viét trén héa don 1a chi tiéng Viét
khong dau va chir sb st dung dau phan cach sé tw nhién 1a d4u phay (,) sau chi sé hang nghin, triéu,
ty, nghin ty, triéu ty, ty ty va si dung d4u cham (.) sau chir s6 hang don vi trén héa don, cac doanh
nghiép phai c6 van ban dang ky véi co quan thué va tw chiu trach nhiém vé tinh chinh xac ctia néi dung
héa don lap theo cach ghi chir viét, chir sé da dang ky.

M&i mau hoa don str dung cua mét t§ chtrc, ca nhan phai c6 cung kich thuéc (trir tredng hop hoa don
tw in trén may tinh tién dwoc in tlr giay cudn khong nhat thiét cd dinh dd dai, dé dai clia hoa don phu
thudc vao do dai clla danh muc hang hoa ban ra).

Déi v&i hoa don xuét khau, ndi dung da lap trén hoa don xuat khdu phai bao gdm: sb thr ty hoa don;
ky hiéu mau sé hoa don; ky hiéu hoa don; tén, dia chi, ma sb thué don vi xuét khiu; tén, dia chi don vi
nhap khau; tén hang hoa, dich vy, don vj tinh, sé lwong, don gia, thanh tién, chir ky cla don vi xuét
kh&u (tham khao mau sb 5.4 Phu luc 5 ban hanh kém theo Théng tw nay). Trwéng hop trén hoa don
xuét khdu chi str dung mét ngoai ngi thi si dung chi tiéng Anh.

2. N&i dung khéng bat budc trén héa don da lap

a) Ngoai ndi dung bat budc theo hwong dan tai khoan 1 Biéu nay, t6 chirc, ca nhan kinh doanh co thé
tao thém cac théng tin khac phuc vu cho hoat dong kinh doanh, ké ca tao 16-g6, hinh anh trang tri hoac
quang cao.

b) Cac thong tin tao thém phai dam bao phu hop véi phap luét hién hanh, khong che khuét, lam me cac
ndi dung bat budc phai c6 trén héa don.

3. M6t sb trudng hop héa don khéng nhat thiét co day da cac ndi dung bét budc:

a) T6 chirc kinh doanh ban hang ho4, dich vu cé thé tao, phat hanh va st dung hoa don khéng nhat
thiét phai c6 chir ky ngwdi mua, ddu clia ngudi ban trong trudng hop sau: héa don dién; héa don
nwéc; hda don dich vu vién théng; hoa don dich vu ngan hang dap (rng du diéu kién tw in theo hwéng
dan tai Thong tw nay.

b) Cac truong hop sau khéng nhét thiét phai cé day du cac néi dung bat budc, triv truong hop néu
ngu&i mua la don vi ké toan yéu cau ngudi ban phai lap hoa don co6 day du cac ndi dung huéng dan tai
khoan 1 Biéu nay:

- Héa don tw in cla td chirc kinh doanh siéu thi, trung tam thuwong mai dwoc thanh lap theo quy dinh
clia phap luat khong nhét thiét phai cé tén, dia chi, ma sé thué, chir ky ciia nguwdi mua, ddu cla ngudi
ban.

- D6i v&i tem, vé: Trén tem, vé co ménh gia in s&n khong nhét thiét phai co chir ky nguoi ban, dau cua
ngwoi ban; tén, dia chi, ma so6 thué, chir ky nguwdi mua.

- B6i v&i doanh nghiép stv dung hoa don véi sb lvong I6n, chap hanh tét phap luat thué, can cir dac
diém hoat dong kinh doanh, phwong thirc t6 chirc ban hang, cach thirc 1ap héa don clda doanh nghiép



va trén co s& dé nghi cla doanh nghiép, Cuc thué xem xét va cé van ban huwéng dan héa don khéng
nhat thiét phai cé tiéu thirc “dau clia nguwdi ban”.
- Céc trwdng hop khac theo hwéng dan ctia B Tai chinh.
Chwong Il
TAO VA PHAT HANH HOA BON
Diéu 5. Nguyén tic tao hoa don

1. Tao hoa don la hoat dong |am ra mau hoa don dé str dung cho muc dich ban hang hoa, cung (*ng
dich vu clia tb chirc, ho, ca nhan kinh doanh thé hién bang cac hinh thirc hoa don hwéng dan tai khoan
3 bieu 3 Thong tv nay.

2. Té chtrc, ho, ca nhan kinh doanh c6 thé ddng thdi tao nhidu hinh thirc hoa don khac nhau (héa don
tw in, hda don dat in, hda don dién tir) theo quy dinh tai Nghj dinh s6 51/2010/ND-CP va Théng tw nay.

a) T4 chire kinh doan~h maoi thénh Iap hoac da‘ng hoat déng dwoc tao hoa don ty in néu thudc cac
trwong hop hwdng dan tai diém a khoan 1 Dieu 6 Thong tw nay.

b) T6 chrc kinh doanh dang hoat dong dwoc tao hoa don ty in néu dap (ng diéu kién hwong dan tai
diém b khoan 1 Bieu 6 Thong tw nay.

¢) Té chrc kinh doanh thugc déi twong néu tai diém a, diém b khoan nay nhung khong ty in héa don thi
duoc tao héa don dat in theo hwdng dan tai Bieu 8 Thong tw nay.

d) T6 chtrc, hd, ca nhan kinh doanh np thué gia tri gia tang theo phwong phap khau trir thué khong
thudc doi twong néu tai diém a, diém b khoan nay dwoc tao hoa don dat in theo hwéng dan tai Diéu 8
Théng tw nay.

d)‘Té chirc khéng phai la doanh nghiép nhung c6 hoat dong kinh doanh (bao gdm ca hop tac xa, nha
thau nwdc ngoai, ban quan ly du an); hg, ca nhan kinh doanh dwgc mua hoa don dat in cia co quan
thué theo hwéng dan tai khoan 1 Bieu 11 Théng tw nay.

e) Cac don vi su nghiép cong lap co hoat ddng san xuét, kinh doanh theo quy dinh ctia phap luat dap &ng
dua diéu kién tw in hwéng dan tai khoan 1 E)jéu 6 nhwng khoéng tw in hoa don thi dwoc tao hoa don dat in
hodc mua hoa don dat in clia co quan thué.

g) Té chirc khong phai & doanh nghiép; hd, ca nhan khdng kinh doanh nhung c6 phat sinh hoat dong ban
hang hoa, cung trng dich vu can c6 hoa don dé giao cho khach hang dwoc co quan thué cap hoa don 1&.

3. T chirc, hd, ca nhan khi tao hoa don khong duoc tao trung sb hoa don trong cung ky hiéu.

4. Chét lwvong gidy va muc viét hodc in trén hoa don phai dam bao thoi gian lwu tri theo quy dinh cia
phap luat vé ké toan.

Diéu 6. Tao héa don tw in
1. D6i twong dwoc tao héa don tw in
a) Cac doanh nghiép, don vi sw nghiép dwoc tao hoa don tw in ké tir khi cé ma sd thué gém:

- Doanh nghiép dwoc thanh lap theo quy dinh clia phéap luat trong khu céng nghiép, khu kinh t&, khu ché
xuat, khu cdng nghé cao.

- Cac don vj sy nghiép cong lap c6 san xuét, kinh doanh theo quy dinh ctia phap luét.

- Doanh nghiép cé mrc vén diéu 1é ttr mét (01) ty ddng tré 1én tinh theo sb von da thwc gép dén thoi
diém théng bao phat hanh héa don.

b) T chirc kinh doanh dang hoat dong khéng thudc cac truong hop néu tai diém a khoan nay duwoc ty
in hoa don dé st dung cho viéc ban hang hoa, cung &ng dich vu néu cé dd cac diéu kién sau:

- Pa dwoc cAp ma sé thué;
- C6 doanh thu ban hang hoa, dich vy;

- C6 heé théng thiét bi (may tinh, may in, may tinh tién) dadm bao cho viéc in va lap hoa don khi ban hang
hoa, cung &ng dich vuy;

- La don vi ké toan theo quy dinh ctia Luat Ké toan va c6 phan mém tu in hoa don dam béo dinh ky

hang thang di¥ liéu tr phan mém tw in hoa don phai dwgc chuyén vao sb ké toan dé hach toan doanh
thu va ké khai trén T& khai thué GTGT glvi co quan thué.



- Khong bi x& phat vi pham phap luat vé thué hoac da bi x& phat va da chap hanh x& phat vi pham phap
luat vé thué ma tbng sé tién phat vi pham phap luat vé thué dwédi nam muoi (50) triéu dong trong vong
ba tram sau muwoi lam (365) ngay tinh lién tuc tr ngay théng bao phat hanh hoa don ty in lan dau tré ve
truwde.

¢) T6 chirc néu tai diém a, diém b khoan nay trwéc khi tao hoa don phai ra quyét dinh ap dung hoa don
tw in va chiu trach nhiém vé quyét dinh nay.

Quyét dinh ap dung hoa don ty in gdm céac noéi dung chi yéu sau:
- Tén hé théng thiét bi (may tinh, may in, phdn mém (ng dung) dung dé in hoa don;
- B6 phan ky thuat hoac tén nha cung (rng dich vu chju trach nhiém vé mat ky thuat tw in hoa don;

- Trach nhiém cua tL‘mg, bd phan trwc thudc lién quan viéc tao, 1ap, luan chuyén va lwu triv di liéu hoa
don ty in trong ndi bd to chirc;

- MAu cac loai hoa don tw in cung véi muc dich st dung cla mai loai phai cé cac tiéu thirc dé khi lap
dam bao day da cac ndi dung huéng dan tai khoan 1 biéu 4 Théng tw nay.

2: Tb chirc dwoc tao héa don tw in siv dung chgmng trinh tw in hoa don tr cac thiét bi tin hoc, may tinh
tien hoac cac loai may khac dam bao nguyén tac:

- Viéq dénh sb th tw }rén hoa don dwoc thyc hién tw ddng. Mai lién ctia mot s6 hoa don chi dugc in ra
mot lan, néu in ra tir 1an thir 2 tré di phai thé hién la ban sao (copy).

- Phan mém (ng dung dé in hoa don phai dam bao yéu cau vé bao mat bang viéc phan quyén cho
nguwoi str dung, nguei khdng dwgc phan quyén sir dung khdéng dwoc can thiép lam thay ddi dir liéu trén
trng dung.

3. Diéu kién va trach nhiém ctia td chirc cung (rng phdn mém ty in hoa don.
a) Didu kién
Té chirc cung (rng phan mém ty in hoa don phai la doanh nghiép c6 gidy chirng nhan dang ky kinh

doanh (giéyphtvng nhan dang ky doanh nghiép), trong d6 c6 nganh nghé Iap trinh may vi tinh ho&c xuét
ban phan mém, trir trwdng hop t6 chirc tw cung (rng phdn mém tw in hoa don dé s dung.

b) Trach nhiém

- Ghi thong tin tén, ma sb thué (néu co) clia tb chirc cung (ng phan mém ty in hoa don Ién cac hoa don
tw in cla to chirc, ca nhan;

- Bam bao phan mém tw in hoa don cung cap cho mét don vi tuan tha ding nhitng quy dinh vé tw in
hoa don; khéng in gia hoa don trung véi cac mau trong phan mém da cung cap cho doanh nghiép

- Lap bao cao vé viéc cung cap phan mém ty in hod don cho co quan thué quan ly truc tiép. N6i dung
bao céo thé hién: tén, ma s6 thué, dia chi td chirc str dung phan mém tw in hoa don (mau s6 3.7 Phuy
luc 3 ban hanh kém theo Thong tw nay).

Bao céo vé viéc cung (’ng phan mém tw in hoa don dwoc lap va glri cho co quan thué quan ly truc tiép
mot ndm hai lan: 1an 1 bao céo cung &ng phadn mém ty in hoa don 6 thang dau ndm cham nhét la ngay
20 thang 7, 1an 2 bao céo cung (r‘ng phdn mém tw in hoa don 6 thang cudi nam cham nhét la ngay 20
thang 1 nam sau.

Trwéng hop td chire cung ng phan mém tw in hoa don nglrng cung (ng phan mém ty in hoa don thi
ky bao céo in hoa don cudi cling bat dau tir dau ky bao cao cubi dén thei diém t6 chirc cung tng phan
mém tw in hoa don ngirng cung rng phan mém tw in hoa don, thdi han ndp bao céo vé viéc cung irng
phan mém tw in hdéa don cham nhét 1 ngay 20 thang sau cla thang ngirng hoat déng cung trng phan
mém tw in hoa don.

Trwéong hop td chire cung ng phan mém ty in hoa don méi bt dau hoat ddng cung (rng phan mém tw
in hoa don ho&c cé hoat déng cung (ring phan mém tw in hoa don sau khi ngirng hoat déng cung (rng
phan mém tw in hoa don thi thdi gian bao cdo tinh tir ngay bat dau hodc bat dau lai hoat ddng cung trng
phan mém ty in hoa don dén hét thang 6 hoac hét thang 12 tuy theo thoi diém bat dau hodc bét dau
hoat ddng cung trng phan mém ty in hoa don.

Co quan thué nhan bao cao va dwa cac dir liéu 1&n trang thong tin dién t&r ctia Téng cuc Thué trong thoi
han 03 (ba) ngay lam viéc ké tlr ngay nhan dwoc béo céo.

Diéu 7. Tao héa don dién to



1. Hoa don dién t&» dwoc khoi tao, 1ap, xt ly trén hé théng may tinh clia td chirc, ho, ca nhan kinh
doanh da dwoc cap ma so thqé khi ban hang hoa, dich vu va dwgc Iwu trir trén may tinh cla cac bén
theo quy dinh cda phap luat vé giao dich dién t.

2. Hoéa don dién t&r dwoc st dung theo quy dinh cla phap luat vé giao dich dién tc.

3. Viéc quan ly, st dung héa don dién t& dwoc thwe hién theo Thong tw hwéng dan ctia Bo Tai chinh vé
khé&i tao, phat hanh va st dung hoa don dién tir ban hang hoa, cung rng dich vu.

Piéu 8. Tao hoa don dit in
1. Béi twong dwoc tao héa don dat in:

a) T6 chirc kinh doanh; ho va ca nhan kinh doanh c6 ma s thué (khéng bao gom hd, ca nhan np thué
gia tri gia tang theo phwong phap truc tiép) dwoc tao hoa don dat in d& sivr dung cho cac hoat déng ban
hang hoa, cung &ng dich vu.

b) Cuc Thué tao hoa don dat in dé ban va cap cho cac dbi twong hwéong dan tai khoan 1 Diéu 11 va
khoan 1 Diéu 12 Théng tw nay.

2. Hoa don dat in duoc in ra dwéi dang ~m§u in s&n phai c6 cac tiéu thire dam bao khi lap hoa don cé
day da ndi dung bat budc theo hwdng dan tai khoan 1 Biéu 4 Théng tw nay.

DPéi twong dwoc tao hoa don dat in tw quyét dinh mau héa don dat in.

T4 chirc, hd va ca nhan kinh doanh dat in hoa don phai in san tén, ma sb thué vao tiéu thire “tén, ma sb
thué ngwdi ban” trén t& hoa don.

Trwdng hop t6 chire, hd vé1~ ca nhan kinh doanh dat in héa don cho cac don vi trwc thubc thi tg‘an td chire
kinh doanh phéi duoc in san phia trén bén trai clia tg‘r hc’)a don. Cac don vj tryc thudc déng dau hoac
ghi tén, ma sb thué, dia chi vao tiéu thirc “tén, ma sé thué, dia chi ngwdi ban hang” dé st dung.

i v&i hoa don do Cuc Thué dét in, tén Cuc Thué dwoc in sdn phia trén bén trai cta t& hoa don.
3. In héa don dat in

a) Hoa don dat in duoc in theo hop dong gitra tb chirc, hd, ca nhan kinh doanh hoc Cuc Thué véi t
chrc nhan in hoa don du diéu kién tai diém a khoan 4 bieu nay.

b) Hop dong in hoa don dwoc thé hién bang van ban theo quy dinh cta Lut Dan sw. Hop dong ghi cu
thé Igai héa do’r), ky hiéu [néu sO hda don, ky hiéu hoa don, so lwgng, so thi tw hoa don dat in (s thiy
tw bt dau va sb thir tw két thac), kém theo héa don mau.

c) Trwdng hop t6 chirc nhan in hoa don tw in hoa don dat in dé st dung cho muc dich ban hang hoa,
cung tng dich vy, phai c6 quyét dinh in hoa don cua thi trwdng don vi. Quyét dinh in phai dam bao cac
noi dung quy dinh nhw loai hoa don, mau so hoa don, ky hiéu hc’)g don, so lvgng, sO tht tw hoa don dat
in (sO thir tw bat dau va so thir tw ket thac), kém theo hoa don mau.

4. Piéu kién va trach nhiém clia td chirc nhan in hoa don

a) biéu kién

T& chtre nhan in hoa don phéi la doanh nghiép c6 dang ky kinh doanh con hiéu luc va cd gidy phép
hoat déng nganh in (bao gom ca in xuat ban pham va khéng phai xuat ban pham).

Trwong hop don vi sy nghiép cong lap cc’)'hoat doéng san xuat kinh doanh nhw doanh nghiép, cé gidy
phép hoat dong nganh in, cé6 may mac thiét bi nganh in thi dwoc nhan in hoa don dat in cia cac to
chirc, ca nhan.

b) Trach nhiém

- In hoa don theo ding hop déng in da ky, khong dwoc giao lai toan bd hodc bat ky khau nao trong qua
trinh in hoa don cho t6 chirc in khac thue hién;

- Quan ly, bao quan cac bén ph|m ban kém va cac cong cu co tinh nang twvong tw trong viéc tao hoa
don dé&t in theo thda thuan vai t chirc, ca nhan dét in hoa don. Trwéng hgp mudn s dung cac ban
phim, ban kém dé in cho cac 1an sau thi phai niém phong lwu gilr cac ban phim, ban kém;

- Hay hoéa don in th, in sai, in trang, in thira, in héng; cac ban ph[m, ban kém va cac cong cu cé tinh
nang twong ty trong viéc tao héa don dat in theo théa thuan véi t6 chirc, ca nhan dat in;

- Thanh ly hop déng in v&i td chirc, ca nhan dat in hoa don;

- Lap bao cao vé viéc nhan in hoa don cho co quan thué quan Iy truc tiép. N6i dung bao cao thé hién:
tén, ma so6 thué, dia chi tb chlrc, ca nhan dat in; loai, ky hiéu hoa don, ky hiéu mau sé hoa don, s6



lwong hoa don da in (tr s6 ... dén s6) cho tirng t6 chirc, ca nhan (méau sé 3.7 Phu luc 3 ban hanh kém
theo Théng tw nay).

Bao cdo vé viéc nhan in hoa don duoc lap va gl cho co quan thué quan ly tryc tiép mot nam hai lan:
lan 1 bao cao in hoa don 6 thang dau nam cham nhat la ngay 20 thang 7, lan 2 bao cao in hoa don 6
thang cudi nam cham nhat Ia ngay 20 thang 1 nam sau.

Trwong hc_yp‘t(‘) chirc nhan in hoa don ngtrng hoat dong in hoa don thi ky bao cao in hoa don cubi cung
bat dau ttr dau ky bao cao cudi dén thoi dieém to chire nhan in ngtrng hoat dong in hoa don, thoi han
ndp bao cao vé viéc nhan in hdéa don chdm nhat la ngay 20 thang sau cla thang ngirng hoat dong in
hoa don.

Trwdng hop t6 chirc nhan in hoa don mai bat diu hoat ddng sén xuét kinh doanh hoéc cé hoat déng in
hoa don sau khi ngirng hoat dong in thi thi gian bao céo vé viéc nhan in hoa don dau tién tinh tir ngay
bat dau hoat dong san xuét kinh doanh hodc bét dau lai hoat dong in dén hét thang 6 hodc hét thang 12
tuy theo thdi diém bat dau hoat dong san xuat kinh doanh hodc bat dau hoat déng in.

Co quan thué nhan b&o céo va dwa cac di liéu 1&n trang théng tin dién t& cta Tdng cuc Thué trong thoi
han 03 (ba) ngay lam viéc ké tlr ngay nhan dwoc béo céo.

Piéu 9. Phat hanh hoa don cua td chirc, hd, ca nhan kinh doanh

1. T4 chre, ho, cé1' nhan kinh doanh j[ru’c’)’c khi st dung hoa don cho viéc ban hang hoa, dich vu, trtr héa
don dwoc mua, cap tai co quan thué, phai lap va givi Thdng bao phat hanh hoa don (mau so6 3.5 Phu
luc 3 ban hanh kem theo Théng tw nay), hoa don mau cho co quan thué quan ly tryc tiép.

2. N6i dung Théng bao phat hanh héa don gém: tén don vi phat hanh hoa don, ma sb thué, dia chi,
dién thoai, cac loai hoa don phat hanh (t&n loai héa don, ky hiéu héa don, ky hiéu mau sb hdéa don,
ngay bat dau st dung, sb lwong héa don théng bao phat hanh (tir sb... dén s6...)), tén va ma sb thué
ctia doanh nghiép in hoa don (d6i véi hoa don dat in), tén va ma sb thué cua td chirc cung (rng phan
mém tw in hoa don (ddi véi hoa don ty in), tén va ma s thué cua tb chirc trung gian cung cép gidi phap
hoa don dién t&» (d6i v&i hoa don dién tir); ngay lap Théng bao phat hanh, tén, chi ky cta ngudi dai
dién theo phap luat va dau cta don vi.

Trwéng hop cac ngan hang, té chire tin dung va cac chi nhanh ngan hang, té chirc tin dung s dung
chirng ttr giao dich kiém hoa don thu phi dich vu ty in thi g&ri Théng bao phat hanh hoa don kém theo
hoa don méu dén co quan thué quan ly, d&ng ky cu trdc tao s6 hoa don, khéng phai ding ky trudc sé
lwgng phat hanh.

Déi v&i cac sb6 hoa don da dat in nhung chwa st dung hét co in s&n tén, dia chi trén t& hoa don, khi co
sy thay déi tén, dia chi nhwng khong thay déi ma sb thué va co quan thué quan ly truc tiép, néu tb
chire, hd va ca nhan kinh doanh van cé nhu ciu st dung hoa don da dét in thi thwe hién déng dau tén,
dia chi m&i vao bén canh tiéu thirc tén, dia chi da in s&n dé tiép tuc st dung va glri thong bao diéu
chinh théng tin tai théng bao phat hanh hoa don dén co quan thué quan ly truc tiép (mau sb 3.13 Phu
luc 3 ban hanh kém theo Théng tw nay).

Trwéong hop cé su thay déi dia chi kinh doanh d&n dén thay ddi co' quan thué quan ly truc tiép, néu td
chire, hd, ca nhan cé nhu ciu tiép tuc s& dung sé hoa don da phat hanh chwa s dung hét thi déng dau
dia chi m&i lén hoa don, glri bang ké hoa don chwa s dung (mau sb 3.10 Phu luc 3 ban hanh kém
theo Thong tw nay) va thdng bao diéu chinh thong tin tai théng bao phat hanh hoa don dén co quan
thué noi chuyén dén. Néu t6 chirc, ho, ca nhan khéng cé nhu ciu stir dung s6 hoa don da phat hanh
nhwng chwa st dung hét thi thuc hién huy cac sé hoa don chwa st dung va théng bao két qua huy hoa
don vé&i co quan thué noi chuyén di va thwc hién théng bao phat hanh hoa don méi véi co quan thué
noi chuyén dén.

Trwong hop co sy thay ddi vé ndi dung da thong bao phat hanh, t6 chirc, ho, ca nhan kinh doanh phai
thwre hién théng bao phat hanh méi theo huwdng dan tai khoan nay.

Riéng hoa don xuét khau, néu cé su thay ddi mau hoa don nhung khong thay ddi cac néi dung bat
budc thi khéng phai thye hién théng bao phat hanh méi.

3. Hoa don mau la ban in thé hién dang, da cac tiéu thire trén lién cia héa don giao cho nguwdi mua loai
dwoc phat hanh, cé sb hoéa don 1a mét day cac chir s 0 va in hodc déng chi “Mau” trén t& héa don.
Hoa don mau kém théng bao phat hanh dé givi co quan Thué va dé niém yét tai cac co s& st dung ban
hang ho4, dich vu Ia lién giao cho ngwdi mua hang.

Trwdng hop t6 chire, hd, ca nhan khi thay ddi tén, dia chi thong bao phat hanh sé lwong hoa don con
tiép tuc st dung khéng cé hoa don mau hodc cac chi nhanh trwc thudc st dung chung mau hoa don
v6i tru s& chinh khi théng bao phat hanh hoa don khéng di hoa don mau thi dwoc st dung 01 s6 héa
don dau tién s dung theo tén, dia chi méi hodc dwoc phan bd dé 1am hoa don mau. Trén hoa don



duing lam mau gach bé s6 th ty da in s&n va dong chir “Mau” ¢é lam hoa don mau. Céc hoéa don dung
lam hoa don mau khong phai thire hién thong bao phat hanh (khéng ké khai vao s6 lwgng héa don phat
hanh tai Théng bao phat hanh héa don).

4. Thong bao phat hanh héa don va hoa don mau phai dwoc glvi dén co quan thué quan ly truc tiép
cham nhat nam (05) ngay truwéc khi té chirc, hd, ca nhan kinh doanh bat dau s dung héa don va trong
thoi han muoi (10) ngay, ké t ngay ky théng bao phat hanh. Thong bao phat hanh héa don gébm ca
hoa don mau phai dwoc niém yét rd rang ngay tai cac co s& st dung hoa don dé ban hang héa, dich vu
trong subt thdi gian st dung hoéa don.

Trwong hop 36 chire, hg, ca nhan kinh doanh khi gt thdng bao phat hanh ti lan the 2 tré di, néu khong
c6 sy thay doi vé ndi dung va hinh thirc héa don phat hanh thi khéng can phai g&¥i kém héa don mau.

Trwdng hop t& chirc c6 cac don vi trwee thudc, chi nhanh co st dung chung mau héa don cda td chirc
nhwng khai thué GTGT riéng thi tirng don vi trwee thudc, chi nhanh phai gt Théng bao phat hanh cho
co quan thué quan ly trwc tiép. Trweng hop td chirc c6 cac don vi trie thude, chi nhanh cé s dung
chung mau hoéa don cua td chirc nhung t6 chirc thye hién khai thué GTGT cho don vi trwc thudc, chi
nhanh thi don vj triec thudc, chi nhanh khéng phai Thong bao phat hanh hoa don.

Tbng cuc Thué c6 trach nhiém can cir ndi dung phat hanh hoa don ctia tb chirc, hd, ca nhan phat hanh,
td chirc xay dwng hé théng dir liéu théng tin vé& phat hanh hoa don trén trang thong tin dién ti cGia Tdng
cuc Thué dé moi t6 chirc, ca nhan tra ctru dwoc nodi dung can thiét vé hoa don da théng bao phat hanh
cla td chirc, hd, ca nhan.

Trwéng hop khi nhan dwoc Théng bao phat hanh do td chire, hd, ca nhan glvi dén, co quan Thué phat
hién thong bao phat hanh khdng dam bao du ndi dung theo dung quy dinh thi trong thdi han ba

(03)ngay lam viéc ké tir ngay nhan dwoc Théng bao, co quan thué phai cé van ban théng bao cho td
chtrc, hd, ca nhan biét. Td chirc, hd, ca nhan cé trach nhiém diéu chinh dé théng bao phat hanh mai.

Piéu 10. Phat hanh héa don ctia Cuc Thué
1. Hoa don do Cuc Thué dét in trwée khi ban, cép 1an dau phai lap théng bao phat hanh hoa don.

2. NGi dung thdng bao phat hanh héa don, héa don mau thwe hién theo hwéng dan tai khoan 2, khoan
3 bieu 9 Théng tw nay va theo mau so 3.6 Phu luc 3 ban hanh kém theo Théng tw nay.

3. Théng bao phat hanh hoa don phai dwoc glvi dén tat ca cac Cuc Thué trong ca nwéc trong thdi han
muoi (10) ngay lam viéc, ké tir ngay lap thong bao phat hanh va truwéc khi cap, ban. Théng bao phat
hanh héa don niém yét ngay tai cac co s& tric thudc Cuc Thué trong subdt thoi gian théng bao phat
hanh con hiéu lwc tai vi tri dé& thay khi vao co quan thué.

Trwong hop Cuc Thué da dwa nodi dung Théng bao phat hanh hda don Ién trang thong tin dién t& cla
Tong cuc Thué thi khdng phai gri thdng bao phat hanh hoéa don dén Cuc Thué khac.

4. Truwong hop co s thay ddi vé ndi dung da thong bao phat hanh, Cuc Thué phai thwc hién tha tuc
thdng bao phat hanh méi theo hwéng dan tai khoan 2 va 3 bieu nay.

Diéu 11. Ban hoa don do Cuc Thué dit in

1. Co quan thué ban hoa don cho t6 chirc khong phai 1a doanh nghiép nhwng cé hoat déng kinh doanh
(bao gom ca hop tac xa, nha thau nwédc ngoai, ban quan ly dy an); hd, ca nhan kinh doanh.

T chirc khong phai la doanh nghiép nhwng cé hoat dong kinh doanh theo hwéng dan tai khoan nay la
cac t6 chirc ¢ hoat dong kinh doanh nhung khéng dwoc thanh lap va hoat déng theo Luat Doanh
nghiép va phap luat kinh doanh chuyén nganh khac.

2. Hoa don do Cuc Thué dat in dwoc ban theo gid bao dam bu dap chi phi gom: gia dat in va phi phat
hanh. Cuc tredng Cuc Thué quyet dinh va niém yet gia ban hoa don theo nguyén tac trén. Co quan
thué cac cap khéng dwoc thu thém bat ky khoan thu nao ngoai gia ban da niém yét.

Co quan thué quan ly tryc tiép thwe hién ban hoa don cho cac déi tweng hwéng dan tai khoan 1 Diéu
nay.

3. Ban hoéa don tai co quan thué
a) Trach nhiém cla t6 chirc, hd, ca nhan

T6 chirc, ho, ca nhan kinh doanh thudc déi twong dwoc mua hda don do co quan thué phat hanh khi
mua hoa don phai cé don dé nghi mua hoa don (mau s6 3.3 Phu luc 3 ban hanh kem theo Théng tw

nay).



Khi dén mua hdéa don, nguwéi mua hoa don (nguwdi co tén trong don hodc ngudi dwgce cha ho kinh
doanh uy quyen bang giay uy quyen theo quy dinh cia phap luat) phai xuat trinh giay chirng minh nhan
dan con trong thoi han sir dung theo quy dinh clia phap luat vé giay chirng minh nhan dan.

T chirc, ca nhan mua hoa don do co' quan thué phat hanh phai tw chiu trach nhiém ghi hoac dong dau:
tén, dia chi, ma so thué trén lién 2 clia moi s6 hoa don trwedc khi mang ra khéi co’ quan thué noi mua
hoa don.

b) Trach nhiém cla co quan thué
Co quan thué ban hoa don cho t6 chire, hd, ca nhan kinh doanh theo thang.

Sau khi kiém tra tinh hinh s dung hoa don va dé nghi mua hoa don trong don dé nghi mua hoa don,
co quan thue giai quyet ban hoa don cho to chirc, hd, ca nhan kinh doanh trong ngay. So Ivgng hoa
don ban cho té chirc, ho, ca nhan kinh doanh khéng qua sb lweng hoa don da s dung cla thang mua
trwge dé.

sé lwong hoa don ban cho td chirc, ho, ca nhan kinh doanh lan dau khong qua mot quyen nam muoi
(50) s cho méi loai hoa don. Truwdng hop chuwa hét thang da si dung hét hoa don mua l&n dau, co
quan thué can clr vao thoi gian, sb lwong hoa don da st dung dé quyét dinh sb lwong hoa don ban lan
tiép theo.

Trwdong hop ho, ca nhan kinh doanh khéng co nhu cau st dung héa don quyén nhwng cd nhu céy st
dung hoa don lé thi co quan thué ban cho h, ca nhan kinh doanh hoa don 1€ (01 s0) theo tirng lan phat
sinh va khdng thu tién.

Diéu 12. Cap hoa don do Cuc Thué dit in

1. Co quan thué cap hoa don cho cac té chirc khong phai la doanh nghiép, ho va ca nhan khéng kinh
doanh nhwng cé phat sinh hoat déng ban hang hoéa, cung (rng dich vu can cé héa don dé giao cho
khach hang.

Trwong hop t6 chirc khong phai la doanh nghiép, hé va ca nhan khong kinh doanh ban hang hoa, dich
vu thude doi trgng khong chiu thué gia tri gia tang hoac thudc trvong hop khong phai ké khai, nop
thué gid tri gia tang thi co quan thué khong cap hoa don.

2. Hoa don do co quan thué cép theo tirng sé twong (ring véi dé nghi cla té chire, hd va ca nhan
khéng kinh doanh goi la hoa don 1é.

T chirc khong phai 1a doanh nghiép, hé va ca nhan khong kinh doanh nhung co6 phat sinh hoat dong
ban hang hod, cung trng dich vu can c6 hoa don dé giao cho khach hang dwgc co quan thué cap hoa
don 1é la loai hoa don ban hang.

Trwong hop doanh nghiép sau khi da giai thé, pha san, da quyét toan thué, da dong ma sb thué, phat
sinh thanh ly tai san can c6 hoa don dé giao cho nguwdi mua dwgc co quan thué cap hoa don 1€ 1a loai
hoa don ban hang.

Riéng dbi véi td chire, co quan nha nwéc khdng thudc déi twong ndp thué gia tri gia ting theo phwong
phap khau trir co ban d4u gia tai san, trwong hop gia tring dau gia 1a gia ban da co thué gia tri gia tang
dwoc cong bb rd trong hd so ban dau gia do co quan cé thdm quyén phé duyét thi dwoc cip héa don
gia tri gia tang dé giao cho ngwdi mua.

3. Co quan thué cap hoa don I1& cho viéc ban hang hoa, cung (rng dich vu dugc xac dinh nhw sau:

- B6i vi t6 chirc: Co quan thué quan ly dia ban noi tb chirc dang ky ma sé thué hoac noi té chirc dong
tru s& hodc noi dwoc ghi trong quyét dinh thanh Iap.

- D6i v&i h va ca nhan khong kinh doanh: Co quan thué quan Iy dia ban noi cip ma sé thué hoac noi
dang ky ho khau thuong tra trén sé hé khau hoac gidy chirng minh nhan dan (hoac ho chiéu) con hiéu
Iwc hodc noi cw tru do hd, ca nhan ty ké khai (khdng can cé xac nhan clia chinh quyén noi cw tru).

Trwong hop t6 chirc, ho va ca nhan khéng kinh doanh c6 bt dong san cho thué thi co' quan thué quan
ly dia ban co bat déng san thwc hién cap hoa don lé.

Tb chirc, ho, ca nhan c6 nhu cau s dung hoa don 1é phai cé don dé nghi cdp hoa don 18 (mau sb 3.4
Phu luc 3 ban hanh kém theo Théng tw nay). Can clr don dé nghi cip héa don 1é va cac chirng t» mua
ban kém theo, co quan thué cé trach nhiém hwéng dan ngwdi nop thué xac dinh sé thué phai nop theo
quy dinh cla phap luat vé thué. Riéng trwdng hop dwoc cp hoa don gia tri gia tang 18 thi sb thué gia tri
gia tdng phai nop la sb thué gia tri gia ting ghi trén hoa don gia tri gia ting cép 8.

Nguoi dé& nghi cap hoa don 1€ Iap hda don da 3 lién tai co quan thué va phai nop thué day da theo quy
dinh trwwdrc khi nhan héa don 18. Sau khi c6 chirng tir ndp thué ctua ngudi dé nghi cap hoa don, co quan
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thué co trach nhiém dong dau co quan thué vao phia trén bén trai cta lién 1, lién 2 va giao cho nguoi
dé& nghi cap hoa don, lién 3 lwu tai co quan thué.

Diéu 13. Cac hinh thirc ghi ky hiéu dé nhan dang hoa don

1. Tb chire, ho, ca nhan khi in, phat hanh héa don quy wéc cac ky hiéu nhan dang trén héa don do
minh phat hanh dé phuc vu viéc nhan dang héa don trong qua trinh in, phat hanh va st dung hoa don.

Tuy thudc vao quy mé, déc diém hoat dong kinh doanh va yéu ciu quan ly, té chirc, hd, ca nhan co thé
chon mét hay nhiéu hinh thirc sau dé lam ky hiéu nhan dang nhw: dan tem chéng gia; dung k§y thuat in
dac biét; dung gidy, muc in dic biét; dwa cac ky hiéu riéng vao trong tirng dot in hodc dot phat hanh
loai hoa don cu thé, in s&n cac tiéu thirc 6n dinh trén t& hoa don (nhw tén, ma sé thué, dia chi nguoi
ban; loai hang hoa, dich vuy; don gia...), chir ky va d4u ctia ngwdi ban khi lap hoa don...

2. Trudng ho’p phat hién cac dau hiéu vi pham c¢6 lién quan dén viéc in, phat hanh, quan ly, st dung
hoa don, tb chirc, ho ca nhan phat hién phai bao ngay co quan thué. Khi co quan thué va co quan nha
nwéc co thdm quyén yéu cau xac nhan hoa don da phat hanh, td chirc, hd, ca nhan in, phat hanh hoa
don phai c6 nghia vu tra 161 bang van ban trong thdi han mudi (10) ngay ké t khi nhan duoc yéu cau.

Chwong lll

SU’ DUNG HOA BON
Piéu 14. Lap hoa don
1. Nguyén tac lap hoa don

a) T4 chire, ho, cé~nhén kinh doanh chi dwgc Iap va giao cho nguwdi mua hang héa, dich vu cac loai héa
don theo huéng dan tai Théng tw nay.

b) Ngudi ban phai lap héa don khi ban hang héa, dich vu, bao gdm ca cac trwdng hop hang hoa, dich
vu dung dé khuyén mai, quang cdo, hang mau; hang hoa, dich vu dung dé cho, biéu, tang, trao ddi, tra
thay lwong cho ngwdi lao ddng va tiéu dung noi bo (trir hang hoa luan chuyén noi bo dé tiép tuc qua
trinh s&n xuét); xuat hang hoa dwéi cac hinh thirc cho vay, cho muon hodc hoan tra hang hoa.

N&i dung trén héa don phai ding nodi dung nghiép vu kinh té phat sinh;_khéng dwoc tay x6a, sra chira;
phai dung cling mau muec, loai mwe khong phai, khong st dung myc do; chi» s6 va chiy viét phai lién
tuc, khéng ngét quang, khéng viét hodc in dé 1én chir in s&n va gach chéo phan con tréng (neu co).
Trwdng hop hoa don tw in hodc hoa don dat in dwoc lap bang may tinh néu c6 phan con tréng trén hoa
don thi gach chéo bang but myc, loai myc khdng phai, khéng s dung myc dé.

¢) Hoa don dwoc lap mot 1an thanh nhiéu lién. N6i dung 18p trén hoa don phai dugc thong nhét trén cac
lién héa don c6 cung moét so.

d) Hoa don duwoc lap theo thi tw lién tuc tir s6 nhd dén sé on.

Trwdng hop td chirc kinh doanh ¢ nhiéu don vi trwe thudc trec tiép ban hang hodc nhiéu co s& nhan
Gy nhiém cung st dung hinh th&rc hoa don dat in c6 cung ky hiéu theo phwong thirc phan chia cho tirng
co s& trong toan hé thdng thi td chire kinh doanh phai c¢é sb theo déi phan b sé lwong hoa don cho
trng don vi trye thudc, tirng co' s& nhan Oy nhiém. Cac don vij tryec thudc, co s& nhan Gy nhiém phai st
dung hoa don theo thir tw tir s6 nhd dén sb 16n trong pham vi s6 hoa don dwoc phan chia.

Trwdng hop t6 chire kinh doanh ¢c6 nhidéu co s& ban hang hoadc nhiéu co s& dwoc Gy nhiém déng thoi
cung str dung mét loai hoa don tw in, hoa don dién tir cé cung ky hiéu theo phwong thirc truy xuét ngau
nhién t&r mét may cha thi té chire kinh doanh phai c6 quyét dinh phwong an cu thé vé viéc truy xuét
ngau nhién clia cac co' s& ban hang va don vi dwoc Gy nhiém. Thi tw 1ap hoa don dwoc tinh tir s6 nhé
dén sb 16n cho hoa don truy xuét toan hé théng cuia td chirc kinh doanh.

2. Cach lap mét sé tiéu thire cu thé trén hoa don
a) Tiéu thirc “Ngay thang nam” Iap héa don

Ngay lap hoa don déi véi ban hang hoa la thoi diém chuyén giao quyén s& hiru hodc quyén s dung
hang hoa cho nguwoi mua, khdng phan biét da thu duoec tien hay chwa thu dworc tién.

Ngay lap héa don dbi véi cung trng dich vu 1a ngay hoan thanh viéc cung tng dich vy, khong phan biét
da thu dwoc tien hay chwa thu duoc tien. Trwdng hop to chire cung trng gjch vu thyc hién thu tién
trwéc hoac trong khi cung ng dich vu thi ngay lap hda don la ngay thu tién.

Ngay Ié}p hoa don dbi véi hoat doéng cung céAp dién sinh hoat, nwéc sinh hoat, dich vu V|én thong, dich
vu truyén hinh thyc hién cham nhat khong qua bay (7) ‘ngay ké tiép ké ttr ngay ghi ch| sb dién, nuwéc
tiéu thy trén dong hd hodc ngay két thuc ky quy wéc dbi véi viec cung cép dich vu vién thong, truyén

11



hinh. Ky quy wéc de lam c&n c tinh lwong hang hoa, dich vu cung cap can clr thod thuan gitra don vi
cung cap dich vu vién théng, truyén hinh vé&i ngwdi mua.

Ngay lap héa don dbi voi xay dung, I&p @t 1a thoi diém nghiém thu, ban giao cong trinh, hang muc
cbng trinh, khoi lwgng xay dwng, lap dat hoan thanh, khédng phan biét da thu dworc tien hay chwa thu
dwoc tién.

Trwong hop giao hang nhiéu 1an hoac ban giao tirng hang muc, cong doan dich vu thi méi lan giao
hang hodc ban giao déu phai l1ap hoa don cho khdi lvong, gia tri hang hoa, dich vu dwoc giao twong
ng.

Truong hop t6 chirc kinh doanh bét dong san, xay dung co s& ha tang, xay dwng nha dé ban, chuyén
nhwong co thwe hién thu tien theo tien dd thuwc hién dy an hoac tién dé thu tien ghi trong hgp dong thi
ngay lap hoa don la ngay thu tién.

Ngay lap hoa don déi véi hang hoa, dich vu xuét khau do nguoi xuét khau tw xac dinh phu hop voi thoa
thuan gilra ngwoi xuat khau va nguwdi nhap khau. Ngay xac dinh doanh thu xuat khau dé tinh thue la
ngay xac nhan hoan tat thd tuc hai quan trén to khai hai quan.

Trwéng hop ban xang dau tai cac clra hang ban 1é cho ngwdi mua thwéng xuyén la td chire, ca nhan
kinh doanh; cung cp dich vu ngan hang, chirng khoan, ngay lap hoa don thyc hién dinh ky theo hop
ddng gitra hai bén kém bang ké hoac chirng tir khac cd xac nhéan cua hai bén, nhung cham nhét |a
ngay cudi cung cua thang phat sinh hoat ddng mua ban hang hoa hoac cung cap dich vu.

Cac siéu thi, trung tam thwong mai thanh [ap theo quy dinh clia phap luat dwgc lap chung mét (01) héa
don GTGT cho tdng doanh thu ngwdi mua khéng lay hoa don phat sinh trong ngay (khéng phan biét
tdng gia tri thanh toan trén 200.000 dong hay dwéi 200.000 ddng). Chi tiéu ngwdi mua trén hoa don ghi
rd la khach hang mua I& khéng 1ay hoa don. Trwdng hop khach hang mua hang tai cac siéu thi, trung
tam thuwong mai (khéng phan biét tdng gia tri thanh toan trén 200.000 ddng hay duéi 200.000 déng) cé
yéu ciu xuat hda don, cac siéu thi, trung tdm thwong mai phai lap héa don GTGT cho tirng khach hang
theo quy dinh. Cac siéu thj, trung tdm thwong mai phai chiju trach nhiém trwdc phap luat vé tinh chinh
xac cta sb liéu vé hang ban ra v&i doanh sb lap hoa don va hang tdn kho. D@ liéu ban hang phai dam
bao lwu trir d& phuc vu cdng tac thanh tra, kiém tra cGa co quan thué va cac co quan chirc ndng khac.

Ngay lap hoa don doi voi vu__ac ban dau tho, khi thién nhién, dau khi ché bién va mot sb trwdng hop dac
thu thue hién theo hwéng dan riéng ctia Bo Tai chinh.

» o«

b) Tiéu thirc “Tén, dia chi, méa so thué clia nguwoi ban”, “tén, dia chi, ma s6 thué’cﬂa ngwdi mua”: ghi tén
day da hoac tén viét tat theo gidy chirng nhan dang ky kinh doanh, dang ky thue.

Truong hop té chirc ban hang co don vi trirc thude co ma s6 thué true tiép ban hang thi ghi tén, dia chi,
ma §c‘> thué clia don vi tryc thudc. Trwdng hop don vi triee thudc khong cé ma so thué thi ghi ma so
thué cua tru s& chinh.

Truwong hop khi ban hang hoa, cung tng dich vy tir 200.000 dong trd 1én méi lan, ngwdi mua khong lay
hoa don hoac khdng cung cap tén, dia chi, mé so thue (néu co) thi van phai lap hoa don va ghird
“ngwdi mua khong lay hoa don” hoac “ngwoi mua khéng cung cap tén, dia chi, ma so thué”.

Riéng doi voi cac don vi ban Ié xang dau, néu nguoi mua khong yéu cau lay hoa don, cudi ngay don vi
phai [ap chung mét hoa don cho tdng doanh thu nguw®i mua khéng lay hoa don phat sinh trong ngay.

c) Tiéu thirc “Sé thir tw, tén hang hoa, dich vy, don vi tinh, s6 lwong, don gia, thanh tién”: ghi theo thiy
tw tén hang héa, dich vu ban ra; gach chéo phan bd trong (neu c6). Tredng hop hoa don tw in hoac hoa
don dat in dwoc lap bang may tinh néu c6 phan con tréng trén hoa don thi gach chéo bang but muec,
loai mwe khong phai, khéng s dung myc dé.

Trwéng hop ngwoi ban quy dinh ma hang hoa, dich vu dé& quan ly thi khi ghi hoa don phai ghi ca ma
hang hod va tén hang hoa.
Céc loai hang hoa can pha| dang ky quyén s dung, quyén sé& hiu thi phai ghi trén hoa don cac loai sb

hiéu, ky hiéu dac treng cua hang hoa ma khi dang ky phap luat cé yéu cau. Vi du: sb khung s6 may cla
6 t6, mo t6; dia chi, cAp nha, chiéu dai, chiéu rong, sb tAng ctia ngdi nha hoéc can ho..

Cag: loai hang hoa, dich vu dac thu nhw qlen, nuwoc, g]len thoai, xang dAu, bao hiém...dwoc ban theo ky
nhat dinh thi trén hoa don phai ghi cu thé ky cung cap hang hoa, dich vu.

d) Tiéu thirc “ngudi ban hang (ky, déng dau, ghi ré ho tén)”

Trwong hop tha tredng don vi khong ky vao tiéu thire ngudi ban hang thi phai co giay ay quyén cla tha
trwdng don vi cho ngudi tre tiép ban ky, ghi rd ho tén trén héa don va dong dau cda té chirc vao phia
trén bén trai cda t& héa don.
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d) Tiéu thirc “ngwdi mua hang (ky, ghi rd ho tén)”

Riéng dbi véi viéc mua hang khong trwc tiép nhw: Mua hang qua dién thoai, qua mang, FAX thi ngui
mua hang khéng nhat thiét phai ky, ghi ré ho tén trén hoa don. Khi lap hoa don tai tiéu thirc “nguwdi mua
hang (ky, ghi rd ho tén)”, ngwdi ban hang phai ghi ré la ban hang qua dién thoai, qua mang, FAX.

e) Bong tién ghi trén hoa don
DPdng tién ghi trén hoa don 1a dong Viét Nam.

Trwong hop nguoi ban duoc ban hang thu ngoai té theo quy dinh ctia phap luat, tong s6 tién thanh
toan dwoc ghi bang nguyén t&, phan chir ghi bang tiéng Viét.

Vi duy: 10.000 USD - Mw¢&i nghin dé la My.

Ngudi ban déng thoi ghi trén hoa don ty gia ngoai té véi dong Viét Nam theo ty gia giao dich binh quan
cla thi trwéng ngoai té lién ngan hang do Ngan hang Nha nwéc Viet Nam cong b tai thdi diém 1ap hoa
don.

Trwdng hop ngoai té thu vé 1a loai khéng co ty gia voi gé“)ng Viét Nam thi ghi ty gia chéo v&i mét loai
ngoai té dwgc Ngan hang Nha nwéc Vit Nam cong bo ty gia.

Hwéng dan 1ap hoa don ban hang héa, dich vu trong mét sb trweng hop thuc hién theo Phu luc 4 ban
hanh kem theo Thoéng tw nay.

Diéu 15. Uy nhiém lap héa don

1. Ngw&i ban hang dwoc Gy nhiém cho bén thr ba Iap hoa don cho hoat déng ban hang ho4, dich vu.
Hoéa don dwoc Gy nhiém cho bén thir ba Iap van phai ghi tén don vi ban 1a don vi Gy nhiém va déng dau
don vi Gy nhiém phia trén bén trai cGa t& héa don (trwdng hop hoa don tw in dwoc in tir thiét bi clia bén
dwoc uy nhiém hodc hoa don dién tlr thi khéng phai déng dau clia don vi Gy nhiém). Viéc Gy nhiém phai
dwoc xac dinh bang van ban gira bén Gy nhiém va bén nhan Gy nhiém.

2. NGi dung van ban dy nhiém phai ghi day du cac théng tin vé hoa don Uy nhiém (h|nh thirc hoa don,
loai hoa don, ky hiéu hoa don va sb lwong hoa don (tir sé... dén sb...)); muc dich Gy nhiém; thoi han dy
nhiém; phuong thire giao nhan hoac phwong thire cai d&t hoa don Gy nhiém (néu la hoa don ty in hodc
hoa don dién t&); phwong thirc thanh toan hoa don dy nhiém.

3. Bén Gy nhiém phai lap théng bao Gy nhiém cé ghi day da cac théng tin vé hoa don Gy nhiém, muc
dich Gy nhiém, thdi han Gy nhiém dwa trén van ban Gy nhiém da ky két, cé tén, chir ky, dau (néu cd) cla
dai dién bén Gy nhiém cho bén nhan Gy nhiém. Théng bao Gy nhiém phai dwgc glri dén co quan thué
quan ly truc tiép bén Gy nhiém va bén nhan Gy nhiém, cham nhét Ia ba (03) ngay trwédc khi bén nhan uy
nhiém |&p hoa don..

4. Bén nhan Gy nhiém phai niém yét théng bao Gy nhiém tai noi ban hang hoa, dich vu dwoc ty nhiém
l4p hoa don dé ngwdi mua hang hoa, dich vu duwoc biét.

5.‘ Khi hét thi han Gy nhiém hodc cham dt trwdc han Gy nhiém lap hoa don, hai’bén phai xac dinh
bang van ban va bén nhan y nhiém phai thao g& ngay cac thong bao da niém yét tai noi ban hang
hoa, dich vu.

6. Bén Gy nhiém va bén nhan Gy nhiém phai tdng hop bao cao dinh ky viéc str dung cac hoa don Gy
nhiém. Bén uy nhiém phai thyc hién bao cao st dung hoa don (trong dé cé cac hoa don uy nhiém)
hang quy theo hwdng dan tai Théng tw nay. Bén nhan uy nhiém khéng phai thyc hién théng bao phat
hanh hoa don uy nhiém va bao cao tinh hinh sir dung hoa don uy nhiém.

Diéu 16. Ban hang héa, dich vu khéng bat budc phai lap héa don

1. Ban hang hoa, dich vu co téng gia thanh toan dwoi 200.000 dong méi Ian thi khong phai lap hoa don,
trir trwng hop ngwdi mua yéu cau lap va giao hoa don.

2. Khi ban hang hoa, dich vu khéng phai lap héa don hwéng dan tai khoan 1 Diéu nay, nguwdi ban phai
lap Bang ké ban |1& hang hoa, dich vu. Bang ké phai cé tén, mé s6 thué va dia chi ctia ngwdi ban, tén
hang ho4, dich vy, gia tri hang hod, dich vu ban ra, ngay lap, tén va chi¥ ky ngwoi 1ap Bang ké. Treong
hop ngwdi ban nop thué gia tri gia ting theo phuwong phap khéu trir thi Bang ké ban 1& phai c6 tiéu thirc
“thué suét gia tri gia tang” va “tién thué gia tri gia tang”. Hang ho4, dich vu ban ra ghi trén Bang ké theo
th( tw ban hang trong ngay (mau sb 5.7 Phu luc 5 ban hanh kém theo Théng tw nay).

3. Cudi méi ngay, co s& kinh doanh 1ap mét hoa don gia tri gia ting hodc hda don ban hang ghi sé tién
ban hang hoa, cung &ng dich vu trong ngay thé hién trén dong tdng cong clia bang ké, ky tén va gitr lién
giao cho ngwdi mua, cac lién khac luan chuyén theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua’ trén hoa
don nay ghi la “ban Ié khdng giao hoa don”.
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Diéu 17. Lap hoa don khi danh muc hang hoa, dich vu nhiéu hon s6 dong cua mét s6 hoa don

Trwong hop khi ban hang hoa, dich vu néu danh muc hang hoa, dich vu nhiéu hon s6 dong ctia mot s6
héa don, ngudi ban hang cé thé lap thanh nhiéu hoa don hodc lwa chon mét trong hai hinh thirc sau:

1. Ngwoi ban hang ghi lién tiép nhiéu sb hoa don. Dong ghi hang hoa cuéi cung ctia sb hoa don trudc
ghi cum ti “tiép sb sau” va dong ghi hang hoa dau sb hoa don sau ghi cum tir “tiép sé trwéc”. Cac hoa
don liét ké du cac mat hang theo thir tw lién tuc tir hoa don nay dén hoa don khac. Théng tin nguoi
ban, théng tin nguwdi mua dwoc ghi day di & sb hoa don dau tién. Chir ky va d&u nguoi ban (néu cd),
ch ky ngwoi mua, gia thanh toan, phu thu, phi thu thém, chiét khau thwong mai, thué gia tri gia tang
dwoc ghi trong hoa don cubi cuing va gach chéo phan con tréng (néu cd).

Trwdng hop co sé kinh doanh str dung héa don tw in, viéc lap va in hoéa don thwc hién tryc tiép tir phan
mém va sb lwong hang héa, dich vu ban ra nhiéu hon s dong clia mét trang héa don, Cuc thué xem
xét tirng trwedng hop cu thé dé& chap thuan cho co s kinh doanh dugc st dung hoa don nhidéu hon mot
trang néu trén phan du cua trang sau clia héa don cé hién thi: cling sb héa don nhw cta trang dau (do
hé théng may tinh cap tw déng); cung tén, dia chi, MST clia ngu®i mua, ngudi ban nhw trang dau; cung
méau va ky hiéu héa don nhw trang dau; kém theo ghi chi bang tiéng Viét khong d4u “tiep theo trang
truoc — trang X/Y” (trong d6 X la sé th( tw trang va Y 1a téng sé trang clia héa don do).”

2. Ngwoi ban hang duoc st dung bang ké dé liét ké cac loai hang hoa, dich vu da ban kém theo hoa
don.

a) Noi dung ghi trén héa don

Hoéa don phai ghi ré “kém theo bang ké sb..., ngay..., thang.... nam...”. Muc “tén hang” trén hoa don chi
ghi tén goi chung clia mat hang.

Céc tiéu thire khac ghi trén héa don thue hién theo hwéng dan tai khoan 2 Didu 14 Théng tw nay.
b) N6i dung trén bang ké

Bang ké do nguwdi ban hang ty thiét ké phi hop véi dic diém, mau ma, chang loai clia cac loai hang
héa nhwng phai ddm bao cac ndi dung chinh nhw sau:

+ Tén ngwoi ban hang, dia chilién lac, ma sb thué

+ Tén hang, s6 lwong, don gia, thanh tién. Trwong hop ngudi ban hang ndp thué gia tri gia tang theo
phuwong phap khau tri thi bang ké phai co tiéu thire “thué suat gia tri gia tang”, “tien thue gia tri gia
tang”. Téng cong tién thanh toan (chwa cé thué gia tri gia tang) dung vai sé tién ghi trén hoa don gia tri

gia tang.

Bang ké phai ghi ré “kém theo héa don sb... Ngay... thang.... nam” va cé day du cac chir ky cla nguoi
ban hang, chir ky cda ngwdi mua hang nhw trén hoa don.

Trwong hop bang ké c6 hon mét (01) trang thi cac bang ké phai dwgc danh sb trang lién tuc va phai
dong dau giap lai. Trén bang ké cudi cung phai cé day da chi¥ ky cla ngwdi ban hang, chi ky clia
ngwdi mua hang nhw trén hoa don.

S6 bang ké phat hanh pht hop voi sé lién hoa don. Bang ké duoc lwu gitk cung voi hoa don dé co
quan thue kiem tra, doi chiéu khi can thiét.

Nguw&i ban hang va ngwdi mua hang thye hién quan ly va lwu gilr bang ké kém theo héa don theo quy
dinh.

Diéu 18. Xt ly déi v&i hoa don da lap
1. Trwong hop 1ap hoa don chwa giao cho ngwdi mua, néu phat hién héa don lap sai, ngudi ban gach
chéo cac lién va lwu gilr s6 hda don lap sai.

2. Trwdng hgp hda don da Iap va giao cho ngwdi mua nhwng chwa giao hang hoéa, cung trng dich vu
ho&c hoa don d lap va giao cho ngwoi mua, ngwdi ngwdi ban va nguwdi mua chwa ké khai thué néu
phat hién sai phai hily bd, ngwoi ban va ngwdi mua lap bién ban thu hdi cac lién ctia sb hoa don da lap
sai. Bién ban thu hdi hoa don phai thé hién dwoc ly do thu hdi hoa don. Ngwdi ban gach chéo cac lién,
lwu gir s6 hoa don lap sai va lap lai héa don méi theo quy dinh.

3. Trwdng hop hoa don da lap va giao cho ngwdi mua, da giao hang hda, cung tng dich vu, nguwdi ban
va ngudi mua da ké khai thué, sau dé phat hién sai sét thi nguwoi ban va ngwdi mua phai lap bién ban
hodc c6 thoa thuan bang van ban ghi rd sai sét, ddng thoi nguwdi ban lap hoa don diéu chinh sai soét.
Hoa don ghi rd diéu chinh (tang, giam) sé lwgng hang hoa, gia ban, thué suat thué gia tri gia tang...,
tién thué gia tri gia tang cho hoa don s6..., ky hiéu... Can ct vao hoa don diéu chinh, nguwdi ban va
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nguwoi mua ké khai diéu chinh doanh s6 mua, ban, thué dau ra, dau vao. Hoa don diéu chinh khong
dwoc ghi so am (-).

4. Huwéng dan xt ly dbi voi hda don da lap trong mot sé trwérng hop cu thé thwe hién theo Phu luc 4 ban
hanh kem theo Thoéng tw nay.

Piéu 19. Xt ly héa don trong cac trwong hop khong tiép tuc sir dung

1. T6 chirc, hd, ca nhan théng bdo véi co quan thué hoa don khéng tiép tuc st dung trong cac trudng
hop sau:

a) T4 chirc, hg, ca nhan dwoc co quan thué chap thuan ngung st dung ma sé thué (con goi la dong ma
s0 thué) phai dirng viéc st dung céac loai héa don da thong bao phat hanh con chwa sir dung.

b) T chirc, hd, ca nhan phat hanh loai héa don thay thé phai dirng st dung cac sb hoa don bi thay thé
con chwa s dung.

¢) T6 chirc, ho, ca nhan kinh doanh mua héa don cla co' quan thué khong tiép tuc st dung thi té chirc,
hg, ca nhan mua héa don phai tién hanh hiy héa don theo huwéng dan tai Biéu 27 Thong tw nay.

d) Hoa don mét, chay, héng theo hwéng dan tai Diéu 22 Théng tw nay.

2. Co quan thué quan Iy truc tiép co trach nhiém théng bao hét gia tri str dung clia cac héa don sau:

- Hoa don khong tiép tuc s dung do td chirc, ho, ca nhan thong bao véi co quan thué thudc cac trwdng
hop néu tai khoan 1 Diéu nay.

- Hoéa don chwa lap ma td chirc, ho, ca nhan kinh doanh bé trén khéi dia chi kinh doanh ma khéng théng
bao voi co quan thug;

- Héa do’r) chuwa lap cla td chirc, hd, ca nhan tw y ngrng kinh doanh nhwng khéng théng bao véi co
quan thue;

- Héa don mua ctia co quan thué ma td chirc, hd, ca nhan cé hanh vi cho, ban.

Diéu 20. Str dung hoa don bat hop phap

St dung hoa don bat hop phéap la viéc st dung hoa don gia, hoa don chwa cé gia tri st dung, hét gia
tri st dung.

Hoa don giad la hoa don dwoc in hoéc khéi tao theo mau héa don da dwoc phat hanh cda td chire, ca
nhan khac hodc in, khi tao trung s6 clia cung mét ky hiéu hoa don.

Hoa don chwa ¢6 gia tri s dung 1a hoa don da dwoc tao theo hwéng dan tai Thong tw nay, nhung
chwa hoan thanh viéc thong bao phat hanh.

Hoa don hét gia tri ’SCP dung la hoa don da lam du tha tuc phét, hanh nhuwng té chirc, ca nhan phat hanh
théng bao khong tiép tuc st dung nira; cac loai hoé don bi mat sau khi da théng béo phat hanh dwoc t6
chtrc, ca nhan phat hénh béo’mét v&i co quan thué q,uén Iy trwc tiép; hoa don cla cac td chirc, ca nhan
da ngrng str dung ma s6 thué (con goi la ddong ma so thué).

Diéu 21. S dung bat hgp phap héa don

1. S& dung bat hop phap hoa don la viéc 1ap khéng hoa don; cho hodc ban hoa don chwa lap dé té
chirc, ca nhan khac ]ép khi ban hg;\ng hod, cung tng dich vu (trtr cac trwdng hop dwoc st dung hoa
don do co quan thué ban hoac cap va trwedng hop dwoc Gy nhiém lap héa don theo hué’ng’dén tai
Théng tw nay); cho hodc ban hoa don da lap gé td chlre, ca nhan khac hach toan, khai thué hogc thanh
toan von ngan sach; l1ap hoa don khéng ghi day du cac noi dung bat budc; Iap hoa don sai Iéch ndi
dung gira cac lién; dung hoa don ciia hang hoa, dich vu nay dé chirng minh cho hang hoa, dich vu
khac.

2. Mét sb trudng hop cu thé dwoc xac dinh Ia st dung bat hop phap héa don:

- Héa don ¢é ndi dung dwoc ghi khong cé thywe mét phén hoac toan bé.

- S& dung hoa don ctia 6 chirc, ca nhan khac dé ban ra, dé hop thirc hoa hang hoa, dich vu mua vao
khong co chirng tir hodc hang hoa, dich vu ban ra dé gian lan thué, dé ban hang hoa nhwng khéng ké
khai ndp thué.

- SL’y dung hoa do’p cQa td chirc, ca nhan khac dé ban hang hoa, dich vy, nhwng khong ké khai nép
thué, gian lan thué; dé hgp thirc hang hoa, dich vu mua vao khéng cé chirng tir.

- Hoa don c6 su chénh léch vé gia tri hang hoa, dich vu hodc sai léch cac tiéu thirc bat budc gitra cac
lién cha hoa don.
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- St dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cong an va cac co quan chirc
nang khac da két luan la st dung bat hgp phap héa don.

Diéu 22. Xt ly trong trwong hop mét, chay, héng hoa don

1. Tb chirc, hg, ca nhan kinh doanh néu phat hién mét, chay, hong hoa don da Iap hoc chua lap phai
lap bao cao ve viéc mat, chay, hong va thdng bao véi co quan thue quan ly truc tiep (mau so 3.8 Phu
luc 3 ban hanh kém theo Thong tw nay) cham nhat khong qua nam (05) ngay ke tir ngay xay ra viéc
mat, chay, hdng héa don. Trudng hop ngay cudi cing (ngay thtr 05) tring v&i ngay nghi theo quy dinh
cua phap luat thi ngay cudi cung cuia thoi han dwgc tinh la ngay tiép theo cda ngay nghi dé.

2. Trvong hop khi ban hang héa, dich vu ngudi ban da lap hoa don theo dung quy dinh nhwng sau do
nguwdi ban hodc ngwdi mua lam mat, chay, hong lién 2 héa don ban gbc da lap thi ngwoi ban va ngudi
mua lap bién ban ghi nhan sy viéc, trong bién ban ghi rd lién 1 cda héa don ngwoi ban hang khai, nép
thué trong théng néo', ky va ghi ré ho tén clia nguwoi dai dién theo phap luat (hoac ngwdi dwoc Uy
quyen), dong dau (néu co) trén bién ban va ngudi ban sao chup lién 1 cta hoéa don, ky xac nhén cua
nguwdi dai dién theo phap luat va dong dau trén ban sao hc’)a don dé giao cho ngwdi mua. Ngudi mua
duoc sty dung hoa don ban sao co6 ky xac nhan, dong dau (néu co) cla nguoi ban kém theo bién ban
vé viéc mat, chay, héng lién 2 hoéa don de lam ching tL‘P’ké toan va ké khai thué. Ngu&i ban va nguoi
mua phai chiu trach nhiém vé tinh chinh xac cla viéc mat, chay, héng hoa don.

Trwdng hop mét, chay, hdng hoa don lién 2 d& st dung cd lién quan dén bén thiv ba (vi du: bén thir ba
I& bén van chuyén hang hoac bén chuyén hoa don) thi c&n ct vao viéc bén thir ba do ngwdi ban hoac
ngwdi mua thué dé xac dinh trach nhiém va xtr phat ngwoi ban hodc ngwdi mua theo quy dinh.

Piéu 23. Str dung hoa don ciia ngwei mua hang

1. Nguo’l mua dugc st dung hoa don hop phap theo quy dinh phap luat aé chung minh quyén st dung,
quyén s& hiru hang héa, dich vu; huéng ché d6 khuyén mai, ché d6 hau mai, xb s hodc dwoc bbi
thwdng thiét hai theo quy dinh clia phap luat; dwgc dung dé hach toan ké toan hoat doéng mua hang
héa, dich vu theo quy dinh clia phap luat vé ké toan; ké khai cac loai thué; dang ky quyén st dung,
quyén s& hiru va dé ké khai thanh toan vén ngan sach nha nwéc theo cac quy dinh cla phap luat.

2. Hoa don dwgc str dung trong cac treong hop tai khoan 1 phai la:

- Héa don mua hang hoa, dich vu ban gbc, lién 2 (lién giao khach hang), trir cac trudng hop néu tai
khodn 1 Bieu 4 va bieu 22 Théng tw nay.

- Héa don ghi day dd cac chi tiéu, noi dung theo quy dinh va phai nguyén ven.

- 86 ligu, chir viét, danh may hoac in trén hoa don phai r6 rang, day dd, chinh xac theo dung quy dinh,
khéng bj tay xda, stra chira.

- Hoa don khéng thudc cac trwong hop néu tai Didu 20 va biéu 21 Théng tw nay.
Chwong IV

QUYEN VA NGHIA VU CUA CAC TO CHU'C, CA NHAN TRONG QUAN LY, SU
DUNG HOA BON

Diéu 24. Quyén va nghia vu cta té chirc, hd, ca nhan ban hang héa, dich vu
1. T6 chire, hd, ca nhan ban hang héa, dich vu cé quyén:

a) Tao héa don tw in, hoa don dat in dé& si dung néu dap trng du cac diéu kién theo huéng dan tai
Théng tw nay;

b) Mua hoa don do Cuc Thué phat hanh néu thudc déi twong dwoc mua hda don theo huéng dan tai
Théng tw nay;

c) S dung hoéa don hop phap dé phuc vu cho cac hoat ddng kinh doanh;

d) T chdi cung cép cac s6 liéu vé in, phat hanh, st dung héa don cho cac tb chirc, ca nhan khong co
tham quyén theo quy dinh cda phap luat;

d) Khiéu kién cac td chirc, ca nhan c6 hanh vi xam pham cac quyén tao, phat hanh va st dung héa don
hop phap.

2. T chirc, ca nhan ban hang héa, dich vu c6 nghia vu:

a) Quan ly cac hoat dong tao hda don theo hwéng dan tai Thong tw nay;
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b) Ky hop ddng dat in hda don véi cac td chirc nhan in c6 da diéu kién hwéng dan tai khoan 4 biéu 8
Thong tw nay trong trwdng hop dat in hoa don; ky hop déng mua phan mém tw in hoa don v&i cac to
chirc cung (ng phan mém du diéu kién hwéng dan tai khoan 3 Diéu 6 Thong tw nay trong trwdng hop
str dung hoa don ty in;

c) Lap va glri Théng bao phat hanh héa don theo quy dinh;

d) Lap va giao hda don khi ban hang hoéa, dich vu cho khach hang, trt treong hop khong bt budc phai
I1ap héa don theo hwéng dan tai Thong tw nay;

d) Thwerng xuyén tw kiém tra viéc si dung héa don, kip thdi ngan ngtra cac biéu hién vi pham;

e) Bao cdo tinh hinh str dung héa don cho co quan thué quan ly tryc tiép theo hwéng dan tai Diéu 25
Théng tw nay.

Diéu 25. Bao cao tinh hinh s dung hoa don

Hang quy, t6 chirc, hd, ca nhan ban hang hoa, dich vu (trir déi twong dwoc co quan thué cap hoa don)
c6 trach nhiém ndp bao cdo tinh hinh s dung hoa don cho co' quan thué quan ly truc tiép. Bao céo tinh
hinh st dung hoa don Quy | ndp cham nhét la ngay 30/4; quy Il ndp cham nhét la ngay 30/7, quy Ill ndp
cham nhét la ngay 30/10 va quy IV nép cham nhét | ngay 30/01 ctia ndm sau (mau s6 3.9 Phu luc 3
ban hanh kém theo Thong tw nay).

T& chirc, hd, ca nhan ban ha}ng hoa, dich vu,cé t[éch nhiém ndp bao cédo tinh hinh s dung hoa don khi
chia, tach, sap nhap, giai thé, pha §én, chuyén doi s& hfru; giao, ban, khoan, cho thué doanh nghiép
nha nwd&c cung véi thdi han ndp ho so quyét toan thué.

Truong hop 6 chirc, hg, ca nhan chuyén dia diém kinh doanh dén dia ban khac dia ban co quan thué
dang quan ly truc tiép thi phai ndp bao céo tinh hinh s& dung hoa don véi co quan thué nei chuyén di.

Héa don thu cwdc dich vu vién théng, héa don tién dién, hoa don tién nwédc, hoa don thu phi dich vu
clia cac ngan hang, vé van tai hanh khach clia cac don vi van tai, cac loai tem, vé, thé va moét sb truong
hop khac theo hwéng dan ctia B Tai chinh khéng phéi bao cao dén tirng sb hoa don ma béo céo theo
s6 lvong (tdng sb) hoa don. Co sé kinh doanh phai hoan toan chiu trach nhiém trwéc phap luat vé tinh
chinh x&c cta sb lwgng hoa don con tén dau ky, téng sé da s dung, tdng sb xo4 bd, méat, huy va phai
dam bao cung cap dwoc sb liéu hoa don chi tiét (tr s6...dén sd) khi co quan thué yéu cau.

Diéu 26. Lwu triv, bao quan hoa don

1. Hoa don tw in chuwa lap dwoc lwu triy trong hé théng may tinh theo ché dé bao mat thong tin.

2: ’Hoé don dé&t in chwa lap dwoc lwu trik, bdo quén trong kho theo ché d6 lwu trir bdo quan ching tir co
gia.

3. Hoa don da lap trong cac don vij ké toan dwoc lwu trir theo quy dinh lwu trir, bdo quan chivng tir ké
toan.

4. Hoa don da lap trong cac td chirc, hd, ca nhan khéng phai la don vi ké toan duoc lwu trir va bao
quan nhw tai san riéng cla td chirc, hd, ca nhan do.

Diéu 27. Hay hoa don
1. Héa don dwgc xac dinh da hay

- Héa don in thir, in sai, in trung, in thira, in hdng; cac ban phim, ban kém va cac céng cu c6 tinh nang
twong tw trong viéc tao héa don dat in dwoc xac dinh da hiy xong khi khéng cdn nguyén dang cla bét
ky mét t& hoa don nao hodc khéng con chir trén t& hoa don dé cé thé 1ap ghép, sao chup hoac khoi
phuc lai theo nguyén ban.

- Hoa don ty in dugc xac dinh da hiy xong néu phan mém tao hoa don dwoc can thiép ¢é khong thé
tiep tuc tao ra hoa don.

2. Cac trvong hop hiy héa don
a) Hoa don dét in bi in sai, in trung, in thira phai dwoc hly trwde khi thanh ly hop ddng dat in hoa don.

b) Té chirc, ho, ca nhan c6 hoa don khéng tiép tuc st dung phai thue hién huy hoa don. Théi han huy
hoa don cham nhét 1a ba mwoi (30) ngay, ké tlr ngay théng bao véi co quan thué. Trudng hop tb chirc,
hé, ca nhan con lwu gilr hoa don thudc cac trwdng hop co quan thué da théong bao hét gia tri st dung,
thoi han huy hoa don cham nhét 1a mudi (10) ngay ké tir ngay co quan thué théng bao hét gia tri stv
dung hoac tlr ngay tim lai dwgrc hoa don da mét.

c) Céc loai hoa don d lap cta cac don vi ké toan dwoc hdy theo quy dinh cia phap luat vé ké toan.
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d) Cac loai hoa don chwa lap nhwng la vat chirng clia cac vy an thi khéng hly ma dwgc xt&r ly theo quy
dinh cla phap luat.

3. Hay hoa don cia té chirc, hd, ca nhan kinh doanh
a) Té chire, hd, ca nhan kinh doanh phai 1ap Bang kiém ké hoa don can hay.

b) T5 chirc kinh doanh phai thanh Iap Hoi dong haly hoa don. Hoi dong huy hoa don phai co dai dién
l&nh dao, dai dién bd phan ké toan cua td chirc.

Ho, ca nhan kinh doanh khéng phai thanh lap Hoi ddng khi hdy hoa don.

c) Cac thanh vién Hoi ddng hay hoa don phai ky vao bién ban hiy héa don va chiu trach nhiém trwéc
phap luat néu co sai sét.

d) Hb so hay hoa don gém:
- Quyét dinh thanh lap Héi ddng hly hoa don, trir trwéng hop ho, ca nhan kinh doanh;

- Bang kiém ké hoa don can hly ghi chi tiét: tén hoa don, ky hiéu mau s6 hoa don, ky hiéu héa don, s6
lwgng héa don huy (ttr s6... dén so6... hodc ké chi tiét tirng s6 hoa don néu s6 hoa don can huy khéng
lién tuc);

- Bién ban hay héa don;

- Théng bao két qua hdly hoa don phai cé néi dung: loai, ky hiéu, s6 lvong hoa don hay tir s6... dén sb,
ly do hay, ngay gio hdy, phwong phap hdy (mau s6 3.11 Phu luc 3 ban hanh kém theo Théng tw nay).

Hb so hiy héa don dwoc lwu tai td chire, hd, ca nhan kinh doanh str dung héa don. Riéng Thong bao
két qua hay hoa don duoc lap thanh hai (02) ban, mét ban lwu, mét ban gui dén co quan thué quan ly
trwc tiép cham nhét khéng qua ndm (05) ngay ké tir ngay thuwe hién huy hoa don.

4. Hay hoa don cla co quan thué

Cq quan thué thuc hién hdy hoa don do Cuc thué dat in da théng bao phat hanh chwa ban hoac chwa
cap nhwng khoéng tiép tuc st dung.

Tbng cuc Thué c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc thué dat in.
Chwong V

XU PHAT VI PHAM HANH CHINH VE HOA PON
Diéu 28. Xt phat vi pham hanh chinh vé hoa don

Viéc xtr phat vi pham hanh chinh v& hoa don thwe hién theo quy dinh tai Luat X ly vi pham hanh chinh,
Nghi dinh ctia Chinh phud quy dinh xt& phat vi pham hanh chinh trong linh vyc gia, phi, 1é phi va hoa don
va cac van ban huwéng dan thi hanh.

Diéu 29. Tham quyén xtr phat vi pham hanh chinh vé héa don

Tham quyén x&r phat vi pham hanh chinh vé& héa don thyc hién theo quy dinh tai Luat Xt ly vi pham
hanh chinh, Nghi dinh cta Chinh pha quy dinh x& phat vi pham hanh chinh trong Ilinh vic gid, phi, 1& phi
va hoa don va cac van ban huwéng dan thi hanh.

Chwong VI

KIEM TRA, THANH TRA VE HOA DON.
Diéu 30. Kiém tra viéc in, phat hanh, quan ly, str dung hoa don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thuc hién lfiém tra viéc in, phat hanh, quan ly, s& dung héa don trén bao cao tinh hinh
str dung héa don cua cac té chire, hg, ca nhan.

b) Trwdng hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham, trong thi han nam (05) ngay
lam viéc ké tlr ngay phat hién, co quan thué cé van ban yéu cau té chirc, hd, ca nhan bao céo giai trinh.

2. Kiém tra hoa donn tai try s& cla tb chirc, hd, ca nhan st dung hoa don

a) Treong hop td chirc, hd, ca nhan khéng giai trinh hodc giai trinh khéng thoa dang, co quan thué ban
hanh quyét dinh kiém tra hoa don tai tru s& cla t6 chlrc, ca nhan.

b) N6i dung kiém tra hoa don duoc quy dinh cu thé trong quyét dinh kiém tra tai tru s& hoac diém ban
hang cua don vi gom: can c& phap ly dé kiém tra; doi twong kiém tra; ndi dung, pham vi kiém tra; thoi
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gian tién hanh kiém tra; tredng doan kiém tra va cac thanh vién cta doan kiém tra; quyén han va trach
nhiém cta doan kiém tra va d6i twong kiém tra.

¢) Tha trwdng co quan thué quan ly tryc tiép t6 chirc, hg, ca nhan ra quyét dinh kiém tra va chiu trach
nhiém vé quyét dinh kiém tra.

d) Cham nhét 1a nam (05) ngay lam viéc ké tir ngay ky quyét dinh, quyét dinh kiém tra hoa don tai try s&
cuia tb chire, hd, ca nhan phai dwoc gl cho td chirc, hd, ca nhan. Trong thoi gian ba (03) ngay lam viéc
ké tr ngay nhan dwoc quyét dinh kiém tra hod don hodc trwdc thdi diém tién hanh kiém tra hoa don tai
tru s& td chirc, ho, ca nhan, néu td chirc, hd, ca nhan chirng minh dwoc viéc 1ap, phat hanh, s& dung
hoa don dung quy dinh thi Tha trwdng co quan thué ra quyét dinh bai bd quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai dwoc tién hanh trong thoi han mudi (10) ngay lam viéc ké tir ngay co quan thué
ban hanh quyét dinh kiém tra. Trwéng hop khi nhan dwoc quyét dinh kidém tra hoa don, té chirc, ho, ca
nhan dé& nghi hoan thi gian tién hanh kiém tra thi phai c6 van ban gt co' quan thué néu ré ly do va thoi
gian hodn dé co quan thué xem xét quyét dinh. Trong th&i han ndm (05) ngay lam viéc ké tir ngay nhan
dwoc van ban dé nghj hoan thi gian kiém tra, co quan thué théng bao cho td chirc, hd, ca nhan biét vé
viéc chap nhan hay khéng chép nhan vé viéc hoan thoi gian kiém tra.

Théi gian kiém tra hoa don tai tru s&, ctra hang cua t(f) chtre, h, ca nhan khéng qua nam (05) ngay lam
viéc ké tir ngay bat dau kiém tra. Trong treo'ng hop can thiét Tha trwdng co quan thué co thé gia han
thoi gian kiém tra mét 1an, thoi gian gia han khéng qua nam (05) ngay lam viéc.

Trong thoi han nam (05) ngay lam viéc ké tr ngay két thic kiém tra, doan kiém tra phai lap Bién ban
kiém tra.

T chirc, ho, ca nhan bj kiém tra dwoc quyén nhan bién ban kiém tra hoa don, yéu cau gidi thich noi
dung Bién ban kiém tra va bao lwu y kién trong Bién ban kiém tra (néu co).

e) X ly két qua kiém tra

- Cham nhat nam (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra voi to chirc, ca nhan bj kiém tra,
trwdng doan kiém tra phai bao cao ngudi ra quyét dinh kiém tra vé két qua kiém tra. Trwong hop phat
sinh hanh vi vi pham phai x( phat vi pham hanh chinh thi trong thdi han khéng qua mudi (10) ngay lam
viéc ke tlr ngay ky bién ban, Tha trwdng co quan thue phai ra quyét dinh x&r phat vi pham hanh chinh.
TO chirc, hd, ca nhan bi kiém tra cé nghia vu chap hanh quyét dinh xtr ly két qua kiém tra .

- Trwong hop qua kiém tra phat hién hanh vi vi pham vé quan ly, st dung hoa don dan dén phai xt ly
vé thué thi tuy theo tinh chat, mtre d6 vi pham ma co’ quan thué ban hanh quyét dinh kiém tra, thanh tra
vé thué theo quy dinh cla Luat Quan ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Piéu 31. Thanh tra vé hoa don

Viéc thanh tra vé hoa don duoc két hop voi viéc thanh tra chap hanh phap luat thué tai try s& nguoi
nép thué.

Chwong VIl
TO CHU’'C THUC HIEN
Diéu 32. Hiéu lwc thi hanh

1. Théng tw nay cé hiéu lwc thi hanh t&» ngay 01 thang 7 ndm 2013. B&i bd Thong tw s6 153/2010/TT-
BTC ngay 28/9/2010, Théng tw sb 13/2011/TT-BTC ngay 08/2/2011 sira dbi, bd sung Thong tw s6
153/2010/TT-BTC ngay 28/9/2010. Cac ndi dung huwéng dan vé hoa don tai cac van ban trwéc day trai
v&i Théng tw nay déu bai bé. Cac van ban hwéng dan khac vé héa don khong trai véi Théng tw nay van
con hiéu lwc thi hanh.

2. Théng tw nay gom 5 Phu lug, cac phu luc tir phu luc 1 dén phu luc 4 c6 tinh bat budc, phu luc 5 ¢6
tinh chat tham khao (khéng bat budc).

Diéu 33. Trach nhiém thi hanh

1. Co quan thué céc cép co trach nhiém phd bién, hwéng dan cac td chirc, ho, ca nhan kinh doanh,
khong kinh doanh va ngwei mua hang hoa, dich vu thwe hién theo ndi dung Thong tw nay, kiém tra va
xt ly cac vi pham cla t6 chire, hd, ca nhan s dung hoa don.

27‘ T4 chire, ho, ca nhén c6 hoat dong lién quan dén viéc in, phat hanh va st dung hoa don thuwc hién
day du cac hwéng dan tai Thong tw nay.

Trong qua trinh thwc hién néu co vwdng méc, dé nghi cac t6 chire, ca nhan phan anh kip thoi vé Bo Tai
chinh dé nghién ctru giadi quyét./.
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Noi nhan:

- Van phong Trung wong va cac Ban cla Bang;

- Tha twéng, cac Pho Thua twéng Chinh phu;

- Van phong Téng bi thw, Cha tich nwéc, Quéc hoi;

- Hoi ddng dan toc va cac Uy ban ctia Quéc hoi;

- Cac B9, co quan ngang B9, co quan thudc Chinh phu;
- Vién Kiém sat nhan dan ti cao;

- Toa an nhan dan téi cao;

- Kiém toan nha nwéc;

- UBTW Mt tran T qudc Viét Nam;

- Van phong Ban chi dao Trung wong vé phong chéng
tham nhiing;

- Co quan Trung wong cla cac Doan thé;

- HPND, UBND, S& TC, Cuc thué, Cuc Hai quan cac tinh,
TP trwc thuéc TW,

- Cong bao;

- Cuc Kiém tra van ban (Bd Tw phap);

- Website Chinh pha;

- Cac don vj thuéc Bo;

- Website B6 Tai chinh;

- Lwu: VT, TCT (VT, CS).

KT. BO TRUONG
THU TRUONG

D6 Hoang Anh Tuan
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Phu luc 1

HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kem theo Thong tu so 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

1.1. Tén loai hoa don: ’G(‘A)m: Hoa don gia trl gia tang, Hoa don ban hang;
Hoda don xuat khau; Phiéu xuat kho ki€m van chuyén ndi bo; Phiéu xuat kho hang
guri ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu mau sb hoa don co
11 ky tu

2 ky tu dau thé hién loai hoa don

Téi da 4 ky tu tiép theo thé hién tén hoa don

01 ky tu tiép theo thé hién sd lién cua hoa don

01 ky tu tiép theo 1a “/” dé phan biét s lién vai sd thi tu ciia mau
trong mdt loai hoa don.

e 03 ky tu tiép theo 1 s6 tht ty cia mau trong mot loai hoa don.

Bang ky hiéu 6 ky tu ddu ctia mau hoa don:

Loai hoa don Mau s6
1- Hoa don gia tri gia tang. 01GTKT
2- Hoa don béu} héng. 02GTTT
3- Hoa don xuat khau. 06HDXK

4- Hoa don ban hang (danh cho t6 chirc, c4 nhan trong khu 07KPTQ
phi thué quan).

5- Cac chung tir dugc quan Iy nhu hoa don gom:
+ Phiéu xuit kho kiém van chuyén hang hda ndi bo; 03XKNB
+ Phiéu xuét kho giri ban hang dai 1y. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 dugc hiéu 1a: Mau thir nhat cta loai hoa don
gia tri gia tang 2 lién.

S6 thtr tw mau trong mot loai hoa don thay d6i khi c6 mét trong cac tiéu chi
trén mau hoa don di thong bao phat hanh thay d6i nhu: mot trong cac ndi dung
bat budc; kich thude cua hoa don; nhu cau st dung hoé don dén tung bd phan st
dung nham phuc vu céng tic quan ly...

- Déi vé6i tem, vé, thé: Bét budc ghi 3 ky tu dau dé phan biét tem, vé, thé
thudc loai hoa don gia tri gia tang hay hoa don ban hang. Céc thong tin con lai do
to chuc, ca nhan tu quy dinh nhung khong vuot qua 11 ky tu.

Cu thé:
o Ky hiéu 01/: d6i véi tem, vé, thé thudc loai hoa don GTGT

o Ky hiéu 02/: ddi voi tem, vé, thé thudc loai hoa don ban hang
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~ 1.3. Ky hiéu hoa don: ky hiéu hoa don c6 6 ky tu doi v6i hoa don ciia céc
to churc, ¢4 nhan ty in va dat in va 8 ky tu do6i voi hoa don do Cuc Thué phat hanh.
o 2 ky ty ddu dé phan biét cac ky hiéu hoa don.

Ky tu phan bi¢t 1a hai chir cai trong 20 chir cai in hoa cua bang chir cai tiéng
Vi¢t bao gom: A, B,C,D,E, G, H, K, L, M, N,P,Q,R, S, T, U, V, X, Y;

o 3 ky tu cudi cing thé hién nam tao hoa don va hinh thirc hoa don.

Niam tao hoa don dugc thé hién bang hai s6 cudi ctia nim;

Ky hiéu cua hinh thirc hoa don: sur dung 3 ky hiéu:

E: Hoa don dién tir,

T: Hoa don tu in,

P: Hoa don dat in;

- Giira hai phan dugc phan cach bang dau gach chéo (/).

AA/11E: trong d6 AA: 1a ky hi¢u hoa don; 11: hoéa don tao nam 2011; E: 1a
ky hi€u hoa don dién tir;

AB/12T: trong d6 AB: 1a ky hi¢u hoa don; 12: héa don tao ndm 2012; T: 1a
ky hi¢u héa don ty in;

AA/13P: trong do AA: 1a ky hi€u hoa don; 13: hdéa don tao nam 2013; P: 1a
ky hi€u hoa don dat in.

Dé phan biét hoa don dat in cua cac Cyc Thué va hoa don cua cac t6 chuc,
ca nhan, hoa don do Cyc Thu€ in, phat hanh thém 02 ky tu dau ky hi¢u (goi la ma
hoa don do Cuc Thué in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Noi dit in, tao nim
2011;

03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao
nam 2012;

(Danh sich Ma héa don ciia Cuc Thué cdc tinh, thanh phé triee thudce Trung
wong phat hanh theo Phu luc 2 kem theo Thong tw s6 64/2013/TT-BTC)

1.4. S6 thir tw hoa dom: ghi bang diy sd ty nhién lién tiép trong cling mot ky
hi€éu hoa don, bao gom 7 chir so.

1.5. Lién hoa don: MJi s6 hoa don phai c6 tir 2 lién tré 1én va t0i da khong
qua 9 lién, trong do6 2 lién bat budc:

o Lién 1: Luu
o Lién 2: Giao cho ngudi mua
Céc lién tu lién thu 3 tr¢é di dugce dat tén theo cong dung cu thé ma nguoi tao
hoéa don quy dinh.
1.6. Tén, ma so thué ciia t6 chirc nhin in héa don, t6 chirc cung cip phan
mém tw in hoa don: dat & phan dudi cung, chinh gitta hodc bén canh cuia to hoa
don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théong tw s6 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

Mi Tinh, thanh pho Mi Tinh, thanh pho
01 | HaNoi 34 | Binh Thuan
02 | Hai Phong 35 | Viing Tau
03 | Ho Chi Minh 36 | Pong Nai
04 | DPaNing 37 | Binh Duong
06 | Nam Dinh 38 Binh Phudc
07 | Ha Nam 39 | Tay Ninh

08 | Hai Duong 40 | Quang Nam
09 | Hung Yén 41 Binh Dinh
10 | Thai Binh 42 | Khanh Hoa
11 |Long An 43 Quéng Ngai
12 | Tién Giang 44 | Phu Yén

13 | Bén Tre 45 Ninh Thuan
14 | Pong Thap 46 Théi Nguyén
15 | Vinh Long 47 | Béac Kan

16 | An Giang 48 | Cao Bang
17 | Kién Giang 49 | Lang Son
18 | Can Tho 50 | Tuyén Quang
19 | Bac Liéu 51 Ha Giang
20 | CaMau 52 | Yén Bai

21 | Tra Vinh 53 Lao Cai

22 | Soc Trang 54 Hoa Binh
23 | Bic Ninh 55 |SonlLa

24 | Bac Giang 56 | Bién Bién
25 | Vinh Phuc 57 | Quang Ninh
26 | Phu Tho 58 | Lam Dong
27 | Ninh Binh 59 Gia Lai

28 | Thanh Hod 60 | bik Lik

29 | Ngh¢ An 61 Kon Tum
30 | HaTinh 62 | Lai Chau

31 | Quang Binh 63 | Hau Giang
32 | Quang Tri 64 | Pak Nong
33 | Thura Thién - Hué
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Phu luc 3

CAC MAU HOA DON, BANG BIEU
(Ban hanh kem theo Thong tu so 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 cua B¢ Tai chinh)

3.1. Mau Héa don Gia tri gia tang do Cuc Thué phat hanh (Phy Iuc 3 ban
hanh kem theo Thong tw so 64/2013/TT-BTC ngay 15 thdang 5 nam 2013 cua Bo
Tai chinh)

TEN CUC THUE.:........cu...... Mau sé: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: 01AA/13P
Lién 1: Luu S6: 0000001

S D 1T Ie] o} IR PSRRI
SO TAL KOG ..ottt e e e et e e e et eeeeeeeeee e e e e e ee e e e e e e e e e e e e et teeeeeeeaaaaaaaees

STT | Tén hang hoa, dich vu Pon vi | SO lugng Pon gia Thanh tién

1 2 3 4 5 6=4x5

Congti€n hang: e,

Thué suat GTGT........... %, Tienthué GTGT: e,

Ngudi mua hang Nguoi ban hang
(Ky, ghi 0 ho, tén) (Ky, dong dau, ghi 16 ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., Ma s6 thué............ )
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngu6i mua
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3.2. Miu Hoéa don ban hang do Cuc Thué phat hanh (Phy luc 3 ban hanh kém
theo Théng tw s6 64/2013/TT-BTC ngay 15 thang 5 nam 2013 ciia B Tai chinh)

TEN CUC THUE................ Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky hi¢u: 03AA/13P
Lién 1: Luu 86: 0000001
Negay......... thang......... nam 20.....
DN VI DAN NANE ..ottt e et e et e et e et e e be e st e ssaeesbeesseesseessa e saessaessseenseenseenns
ME SO TNUE:......ooeeeeeeee e
5 Y ¢l ) SRR
Pién thoai:..cccccoooiiiiii SO A1 KNOAN 1. e
HO t€N NGUOT MUA NANG. ...ttt et e ettt et e st esseeenteeneeenseenseeseesseenseennes
TN QOM Voot e e e e ettt e e e e e ettt et e e e e e s e s b b et e eeeessaa b abareeeesseaabaaaeeeeeseaaraaareeeas
M SO HUR ...t
S 5 YT ¢] ) SRR
SO 11 KROAIL 111ttt ettt
STT Tén hang hoa, dich vu Pon vi tinh SO lugng Pon gia Thanh tién
1 2 3 4 5 6=4x5
Cong tién ban hang hoéa, dich vu:
SO AN VIt DANG CRIT.......vooveeeeeeeeeeeeeeeeeeeeeeeeeeee oo seeesenea.
Nguodi mua hang Nguoi ban hang
(Ky, ghi 5 ho, tén) (Ky, dong dau, ghi 15 ho, tén)

(Ccin kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., M4 s6 thué............ )

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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3.3. Miu Pon dé nghi mua héa don (Phu luc 3 ban hanh kém theo Théng tir

+ C6 dinh:

$6 64/2013/TT-BTC ngay 15 thang 5 ndm 2013 ciia BY Tdi chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

IL. S6 lwong hoa don, chirng tir dé nghi mua: )
bé nghi co quan thué ban hoa don, chung tir dé st dung theo so lugng va loai nhu sau:
Pon vi tinh: So

’LOE.ll Tén diu So lu’(.m‘g i S,u' dung trong ky Con So luwong
hoa don, KV trude | MU2 ky Sw Xoa Mat | Hi Cén cubi ks mua
chimg tir | truéc dung bé = ong Y | kynay

Toi xin cam keét:

ba nghién ciru k§ cac quy dinh trong Luat thué, Nghi dinh 5 I/QOIO/NB—CP cua Chinh
phti va Thong tu s6 64/2013/TT-BTC ciia B Tai chinh huéng din vé hoa don ban hang hoa

cung ung dich vu.

Quan 1y va st dung hod don do co quan thué phat hanh ding quy dinh. Néu vi pham t6
chtrc, ca nhan xin hoan toan chiu trach nhi¢ém trudc phap luat.

Ghi chu: .
- Hop, c’d nhan kinh doanh khong can
dong dau.

(Ky, déng dau va ghi ré ho, tén)

NGUOI PAI DIEN THEO PHAP LUAT
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34. M?lu Pon dé nghi cip héa don 16 (Phy luc 3 ban hanh kém theo Théng tu
s6 64/2013/TT-BTC ngay 15 thang 5 nam 2013 ciia Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tw do - Hanh phuc

PON PE NGHI CAP HOA PON LE

Kinh gui: .o
I. T6 chirc, ¢ nhan dé nghi cép 1é héa don:
1/ Tén t6 chire, c4 nhan:
2/ Pia chi:
SO MNAT ..o, Ngo (ngach, xém) .............coooeiininnne.
DUONEG PRO (TNON): oottt
o 11000 0o € ) PRSPPI
Quan (MUYEN): «oevneeeeeie e Tinh (thanh phd): .......oovveeiiir e

3/ S6 Quyét dinh thanh lap t6 chirc(néu co):

4/ MIA SO thUE (MEU COY. ettt s et ee et et s eeeeaees

5/ Tén nguwdi nhian héa don (Trwong hgp 1a ca nhan thi tén nguwdi nhian hoa don la

- Tén hang hod, diCh VUi....ccciiiiiiiiie e e
- Tén ngudi mua hang hod, dich VU:......ooooviiiiiii e
- Dia chi ngudi mua hang hod, dich VUi,
- M3 sd thué ngudi mua hang hod, dich VU:.......ccooiiiiiiii e
-S4, ngay hop d6ng mua ban hang hod, dich Vu(néu cO):......ovveeveeeeeeeeeeeeean,
- Doanh thu phat SINN ...t

La to chiic (ca nhan) khong co diang ky kinh doanh, khong kinh doanh thudng xuyén,
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chung toi dd nghién ctru ky cac Luét thué, Nghi dinh 51/2010/ND-CP cta Chinh pha va
Thong tu s6 64/2013/TT-BTC cta Bo Tai chinh hudng dan thuc hién Nghi dinh s6
51/2010/ND-CP.

Chiing tdi xin cam két:

- Cac ké khai trén 1a hoan toan dung sy that, néu khai sai hodc khong day du thi co quan
thué c6 quyén tur choi cap hoa don.

- Quan 1y hoa don do co quan Thué phat hanh dang quy dinh ctia Nha nude. Néu vi
pham ching t6i xin hoan toan chiu trach nhiém trudc phap luat.

NGUOI PAI DIEN THEO P’HAP’ LUAT
Ky, ghi ro ho tén va dong dau (néu co)
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3.5. Méiu Thong bio phat hanh héa don (Phu luc 3 ban hanh kém theo Théng tu
50 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Mau: TB01/AC
Poc 1ap - Tw do - Hanh phuc (Ban hanh kém theo Thong tu

s6 64/2013/TT-BTC ngay
15/5/2013 cua Bé Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho to chirc, ca nhan kinh doanh dat in, tw in)

1. Tén don vi phat hanh hod dom:..............ocooiiiiiiiiie e
2. MA SO HUE: ...ttt
3.Diachi tru so chinh:... ...
R D T 11 1 1T 1 RS SR
5. Cac loai hoa don phat hanh:
Doanh Hop dong
Tén Ng‘z‘ly . nghiép dzj} in/cgng
sTT | loai Mf’lu Ky hiéu S Tir Dén (li)gt 1n/Poanh cap ?han
hoa 0 7| lwong | so 0 au ngt,“‘?p cung mem
don s cap phan
dung méeém
Tén | MST |S6 | Ngay
Hoa AA/1IT
don
GTGT

6. Thong tin don vi chii quan (truwong hop té chirc, ca nhan diung héa don cia don vi chi
quan dat in, tw in):

=TI @O Vit ettt ettt e et e e bt e et e e st e e st e eabe e bt e eabeenbe e teeenbeeteenateans
= VI SO EHUE: ..ot
7. Tén co quan thué ti€p nhaAn thONG DAO:.............o.cooovoiveieeieeeeeeeeeeeeeeeeeeee e
Ghi chi: T6 chitc, cd nhédn tie in hod don ..., ngay......... thang......... nam.........
khong ghi cot Doanh nghiép in va Hop NGUOI PAI DIEN THEO PHAP LUAT
dong dat in (Ky, dong dau va ghi ro ho tén)
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3.6. Méiu Thong bio phat hanh héa don (Phu luc 3 ban hanh kém theo Théng tu
50 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

] i Mau: TB02/AC ,
CONG HOA XA HOQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong tw so

DPoc 1ap - Tu do - Hanh phic 64/2013/TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thue)

4. Cac loai hoa don dwgc phat hanh:

Tén Ngay | Doanh Hop dong
STT |loai |Mau | o ..~ |So Tir |Pén |bit | nghiépin djtin
hoa | S0 y e lwgng | so ) dflll Tén | MST |So | Ngay
don SIt
dung
01AA/13P
......... , ngay.........thang........nam... ... ...
CUC TRUONG

(Ky, déng dau, ghi ré ho tén)
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3.7. Miu Bio cdo vé viéc nhin in/cung cap phian mém tw in hoa don (Phu luc 3 ban hanh kém theo Théng tir s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

i e Méu so: BCOI/AC
CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Théng tur so

A TAn L _ . 64/2013/TT-BTC ngay 15/5/2013
Doc 1ap - Tw do - Hanh phuc cia B Tai chinh)

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

TTOI €0 CIIUEC: ... e e e e et e e e e e e e e e et e e e e e e e e e et e e e e e e e e e e e aeaee e e e e e e e aaaeeeeeeeaeaaaaaaeeaeaes
IMLA SO TUC: oo e ettt e e et e e e e e e e e e e e e e e e e e e e e e ee e e e e e e e e ea—aaaaan—aaan

DHa CRIz ettt e a e bbbt e h e e bt e e bt e bt e e b et e bt e ettt e bt et e et e e seateenaee

Pon vi tinh: S6

To6 chirc, ca nhan
dat in/str dung phén Hop dong Tén héa _ . o )
STT mén} tw in hoa don don Ky hi¢éu mau héa don Ky hiéu héadon | Tiwrso | Pénso | So lwgng
Ma s,ﬁ Tén bia S6 Ngay
thue chi
M (2 (3) (4) (5) (6) 0] (8) 9) (10) (11) (11)

......... , ngay.........thang........nam... ...
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, dong ddau va ghi ro ho tén)

Lueu y: Té chike cung g phan mém tie in hod don khéng can bdo cdo cdc cét tiv ¢ét thir (7) dén cot (11)
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3.8. M?iu Bio cio mit, chay, héng héa don (Phu luc 3 ban hanh kém theo Thong
tw 50 64/2013/TT-BTC ngay 15/5/2013 cua Bé Tai chinh)

Mau so: BC21/AC
(Ban hanh kem theo Thong tw

$6 64/2013/TT-BTC ngay

15/5/2013 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Hoi...... gio........ ngay........ thang........ nam........ , (to chirc, ¢4 nhan) xay ra viéc
mat, chay, hong héa don nhu sau:

Tén loai zx z | Ky hi¢u Tu dén | x Lién R
ST | néadon | M3 | hoadon | sb | s |50 | hadon Ghi chu
1 2 3 4 5 6 7 8 9
AA/11T Hoa don ban hang hoa
dich vu da st dung
hodc chua su dung (da
phat hang hoac chua
phat hanh)
Hoéa don mua hang hoa,
dich vu
Ly do mat, chdy, hong oA QON: ........c.couveiveieeeeeeeeeeeeeeeee e

Pon vi cam két: Viéc khai bdo trén 1a ding su that, néu phat hién khai sai don vi xin
chiu trach nhiém trude phap luat.

NGUOI PAI DIEN THEO PHAP LUAT
Ky dong dau va ghi vo ho tén

Noi nhdn:
- Co quan thué truc tiép quan ly
- Luu.
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3.9. Miu B4o cdo tinh hinh si dung héa don (Phy luc 3 ban hanh kém theo Théng tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia
Bo Tai chinh)

MAu s6: BC26/AC

CONG HOA XA HQI CHU NGHIA VIET NAM (Ban hanh kém theo Thong tw
Poc lﬁp - Tw do - Hanh phl’lc 50 64/2013/TT-BTC ngay

15/5/2013cua Bé Tai chinh)

BAO CAO TINH HINH SU DUNG HOA PON

Quy.......nam......

Tén to chirc (c4 nhan):
Ma so thue:

) T V1) PSSR
Pon vi tinh: So6
S$6 tdn diu ky, mua/phat hanh Ao P SR N
trong ky So sir dung, x6a bé, mat, hiy trong ky
Ky YO Sé mua/ 2 s B T dé Ton cudi ky
gpr | Ténloai Ky hi¢u hi¢u SOON | phthanh | 018 S0 SE dung, xa e
hoéa don mau hoa don hoa Té dau ky trong ky bo, mat, huy ) — " "
don ong Sé Xoa bo Mat Huy
% \ A \ A \ A lqung A A A N A A
T}r Din T}r Din T}r Din Cong da siv So Sé So Sé So Sé T}r Din So
i} i} i} i} i} i} dung lwong lwong lwgng i} i} lugng
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
gf}%‘?lfm 01GTKT3/001 | AA/13P | 200 1 100 | 101 | 200 1 104 104 50 3 8,12,22 1 101 50 155(') 105 200 96
Hoéa don 01GTGT3/001
ban hang
Phicu 01XKNB3/001
XKKVCNB

Cam két bao c4o tinh hinh st dung hoa don trén day la ding su that, néu sai, don vi chiu hoan toan trach nhiém trude phap luat.

Nguwoi lap bibw 5 NZAY.nnee. thang.......... nam...........
(Ky, ghi 10 ho, tén) NGUOI PAI DIEN THEO PHAP LUAT

(K¥, ghi 13 ho, tén va déng dau)
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3.10. MAu Bang ké hoa don chuyén di (Phu luc 3 ban hanh kém theo Théng tir s6
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Mau: BK01/AC
(Ban hanh kem theo Thong tw
$6 64/2013/TT-BTC ngay
15/5/2013 ciia B¢ Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CANHAN
CHUYEN DPIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Pinh kem Bao cao tinh hinh swr dung hod don)

1. T8N €0 ChGC, CA MIMAN: ..ot

2 VA SO CMUG: oo

3. Cac loai hoa don chwa st dung: ..............cooovviiiiiiiiiiiiiiiiiiiieieeeeeeeeeeeeee e

STT Tén loai hoa don Ky hi¢u miu Ky hicu | o5 lwong | Tirsé | dénsd
hoa don
1 Hoa don gia tri gia tang 01GTKT2/001 AA/13T 100,000 | 100,000
.......... ngay.........thang.........nam.........

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi r6 ho tén,dong dau)
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3.11. MAu Thong bao két qua hiy hoéa don (Phu luc 3 ban hanh kém theo Thong tu
s6 64/2013/TT-BTC ngay 15/5/2013 ciia BY Tadi chinh)

CONG HOA XA HOI CHU NGHIA VIET NAM Mau: TBO3/AC
Doc 1ap - Tw do - Hanh phuc (Ban hanh kém theo Thong tw

s6 64/2013/TT-BTC ngay
15/5/2013 cua B¢ Tai chinh)

THONG BAO KET QUA HUY HOA PON

Hoi gi0......... ngay......... thang......... nim......... , (t0 chirc, ca nhin) thong bao hily héa
don nhw sau:

sTr | Tenloathoa Miu sb Ky higu Tir s6 Pén sb S6 Iwgng
don héa don
1 2 3 4 5 6 7
Ngay......... thang......... nam... ... ...
Nguoi 1ap biéu NGUOI PAI DIEN THEO PHAP LUAT
( Ky, ghi r6 ho tén) (Ky, ghi r6 ho, tén va dong dau)
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3.12. MAiu: Bang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Théng tir sé
64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

MaAu sé: BK01/AC

BANG KE CHI TIET HOA PON CUA TO CHUC, | (Ban hanh kém theo Thing ne
CA NHAN PEN THOT PIEM QUYET TOAN HOA PON | 52 872013010 nsay, )

(Pinh kem bado cdo tinh hinh swr dung hoa don BC26/4C)

1. Teén t0 chirc, CAMNAN: .........ooiiiieeeeeeeeee e

3. Cac loai hoa domn chuwa dwge strdung: ..o

STT | Tén loai hoa don Ky hicumiu | KY MU | ooy ong | Tuesé | aénsé
hoa don

I HOA PON HET GIA TRI SU DUNG

1 Hoé don gié tri gia ting | 01GTKT2/001 | AA/I3T | 100,000 |1 100,000

I HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (truong hop chuyén dia diém): ...............coccocoveeenn,

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, dong dau)
Ghi chu:
Dung cho céc trudng hop phai quyét toan thué
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3.13. Miu Thong bao diéu chinh théng tin héa don (Phu luc 3 ban hanh kém theo
Thong tw so 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

THONG BAO pIEU QHiNH THONG TIN M4iu: TB04/AC
TAI THONG BAO PHAT HANH HOA PON (Ban hanh keém theo Thong tu

(Danh cho 16 chire, cd nhén kinh doanh phat hanh hoa don dat in, tw in) 56 64/2013/TT-BTC ngay
15/5/2013 cua Bé Tai chinh)

1. Tén don vi phat hanh hod dom...............c.cocooiiiiiiiiiee e
2. MA SO thUE: ...
3.Diachitruse chinh:.............ccoooiiiiiiii e
4. DI€n thoai:..........ooooiiiiii e
Ngay........ thang........ 1121 1| DO , (td chirc, ca nhan) di c6 thong bao phat hanh hoa

don. Nay (t6 chirc, ca nhan) ding ky thong tin thay déi nhw sau:

STT Thong tin Thong tin cii Thong tin méi
thay doi

6. Thong tin dom vi chii quan (trudng hop té chirc, ca nhan dung héa don ciia don vi chii
quan dat in, tw in):

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong ddu va ghi ro ho tén)
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Phu luc 4

HUGNG DAN LAP HOA PON BAN HANG HOA,
DICH VU DQI VOI MOT SO TRUONG HQP
(Ban hanh kem theo Thong tu so 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

1. T6 chuc, ca nhan thude d6i trong ndp thué gia tri gia ting theo phuong phap
khau trir thué khi ban hang hoa, cung tmg dich vu phai sir dung hoa don GTGT. Khi lap
hoa don, t6 chtic, ca nhan phai ghi dy du, ding cac yéu to quy dinh trén hod don. Trén
hoa don GTGT phai ghi rd gid ban chua c6 thué GTGT, phu thu va phi tinh ngoai gia
ban (néu c6), thué GTGT, téng gia thanh toan da c6 thué.

Té chire, ca nhan thudc déi twong nop thué gia tri gia tang theo phuong phap tinh
truc tiep trén GTGT, phuong phap khoédn khi ban hang ho4, cung tng dich vu phai su
dung hoa don ban hang.

2. Trong mét sé trudng hop viée st dung va ghi hoa don, chiung tir duoc thuc
hién cu thé nhu sau:

2.1. T6 chuc, ca nhan thudc dbi twong ndp thué theo phuong phap khau trir thué
ban hang ho4, dich vu thudc déi tuong khong chiu thué GTGT, ddi trong duoc mién
thué GTGT thi sir dung hoa don GTGT, trén hoa don GTGT chi ghi dong gia ban 1a gia
thanh toan, dong thué suét, s6 thué GTGT khong ghi va gach bo.

Truong hop to chirc, ca nhan thudc dbi twong ndp thué theo phuong phap khau
trir thué nhung c6 hoat dong kinh doanh vang, bac, da quy nop thué GTGT theo
phuong phap truc tiép thi sir dung héa don ban hang cho hoat dong kinh doanh vang,
bac, dé quy.

22, T6 chuc, ca nhan Xudt nhép khau 1a d6i twong nop thué GTGT theo phuong
phap khau trir thué nhan nhap khau hang hod uy thac cho céc co s& khéc, khi tra hang
co sO nhan uy thac 1ap chung tir nhu sau:

Co sé nhan nhap khau uy thac khi xuét tra hang nhap khau uy thac, néu di nop
thué GTGT & khau nhép khau, co sé 1ap hoa don GTGT dé co s& di uy thac nhip khau
1am can ctr ké khai, khau trir thué GTGT dau vao dbi véi hang hoa uy thac nhap khau.
Truong hop co sé nhan nhap khau uy thac chua ndp thué GTGT & khau nhap khau, khi
xuét tra hang nhap khau uy thac, co s 1ap phiéu xuit kho kiém van chuyén noi bo kém
theo 1énh diéu dong nodi bd theo quy dinh lam ching tir luu thong hang hod trén thi
truong. Sau khi dd ndp thué GTGT & khau nhap khau cho hang hoa nhap khau uy thac,
co s& moi 1ap hod don theo quy dinh trén.

Hoa don GTGT xuét tra hang nhap khau uy thac ghi:
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(a) Gia ban chua co thuf: GTGT bao gém: gia tri hang hoa thuc té nhap khéu theo
gid CIF, thué nhap k}lﬁu, :[hué ti€u thu dac biét va cac khoan phai ndp theo ché dé quy
dinh ¢ khau nhap khau (n€u co).

(b) Thué suét thué GTGT va tién thué GTGT ghi theo s0 thué da ndp & khau
nhép khau.

(c) Tong cong tién thanh toan (= a + b)

~ Co s¢ nhan nhap khau uy thac 1ap hoa don GTGT riéng d¢ thanh toan tién hoa
hong uy thac nhéap khau.

2.3. Truong hop td chirc, ca nhan xuét khau ty in hodc dit in hoa don xuit khau
dé st dung khi xuat khau hang hoa, dich vu thi t6 churc, ca nhan xuat khau str dung hoa
don xuat khau ty in hoac dat in dé ké khai, nop thué, hoan thué.

Khi xuét hang hoa dé van chuyén dén ctra khau hay dén noi 1am thu tuc xuét
khau, co s st dung Phi€u xuat kho kiém van chuyén ndi bd kém Lénh di€éu dong nodi
b0 theo quy dinh 1am chung tir luu thong hang hoa trén thi truong.

Truong hop uy thac xuat khau hang ho4, khi xuat hang giao cho co s& nhan uy
thac, co s& c6 hang hoa uy thac xuat khau sir dung Phiéu xuat kho kiém van chuyén noi
bd kém theo Lénh diéu dong ndi bo. Khi hang hoa di thuc xuat khau c6 xac nhan cua
co quan hai quan, cin clr vao cac chung tir dbi chiéu, xac nhan vé sd luong, gia tri hang
hoa thuc té xut khau ciia co sé nhan uy thac xuat khau, co s c6 hang hoa uy thac xuét
khau 1ap hoa don GTGT dé ké khai nop thué, hoan thué GTGT. Co sd nhan uy thac
xuat khau str dung hoa don xuét khau dé xuat cho khach hang nudc ngoai.

2.4. St dung hoa don, chung tir ddi vai hang ho4, dich vu khuyén mai, quang
cdo, hang mau, cho, bi€u, tang va ti€u dung ndi by doi véi to chire, cd nhan ké khai, nop
thué GTGT theo phuong phéap khau tru:

a) Dbi v6i hang hoa, dich vu dung dé khuyén mai, quang co, hang miu phuc vu
cho san xuét, kinh doanh hang hoa, dich vu (san phém, hang hod, dich vu dung dé
khuyén mai, quang cdo, hang mau theo quy dinh ctia phap luat thuong mai vé hoat
dong xuc tién thuong mai) thi phal 1ap hoa don, trén hoa don ghi tén va s6 luong hang
hoa, ghi 1& 12 hang khuyén mai, quang cdo, hang mau khong thu tién; dong thué suat,
thué GTGT khong ghi, gach chéo.

b) Péi voi hang hoa, dich vu dung dé cho, biéu, ting, trao doi, tra thay luong cho
nguoi lao dong va ti€u dung ndi bo thi phai 1ap hod don GTGT (hodc hoa don ban
hang), trén hoa don ghi day dil cac chi tiéu va tinh thué GTGT nhu hoa don xuat ban
hang ho4, dich vu cho khach hang.
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2.5. Hang ho4, dich vu ap dung hinh thirc giam gia ban, chiét kh'élu thuong mai
danh cho khach hang thi trén hoa don GTGT ghi gia ban da giam, dé chiét khau thuong
mai danh cho khach hang, thué GTGT, tong gia thanh toan da c6 thué GTGT.

Néu viéc giam gia ban, chiét khau thuong mai can ctr vao sd luong, doanh sb
hang hoa, dich vy thi sé tién giam gia, chiét khau cua hang hoa da ban dugc tinh diéu
chinh trén hoa don ban hang hoa, dich vu cta 1an mua cudi cung hoic ky tiép sau.
Tru’(mg hop sd tién giam gia, chiét khau duoc 1ap khi két thiic chuwong trinh (ky) giam
gia, chiét khau hang ban thi dugc ldp hoa don diéu chinh kém bang ké cac s6 hoa don
can diéu chinh, sd tién, tién thué dleu chinh. Can ctr vao hoa don diéu chinh, bén ban va
bén mua ké khai diéu chinh doanh sb mua, ban, thué dau ra, dau vao.

2.6. T6 chirc kinh doanh ké khai, ndp thué GTGT theo phuong phap khau trir
xuét diéu chuyén hang hoa cho cac co s& hach toan phu thudc nhu céc chi nhanh, ctra
hang & khac dia phwong (tinh, thanh phd triuc thuéc Trung uong) dé ban hoic xuat diéu
chuyén gifta cac chi nhanh, don vi phu thudc voi nhau; xuét hang hoa cho co s¢ nhén
lam dai 1y ban ding gia, huong hoa hong, cin cr vao phuong thirc t6 chirc kinh doanh
va hach toan ké toan, co s& c6 thé lya chon mét trong hai cach sir dung hoa don, chirng
tir nhu sau:

a) Str dung hoa don GTGT dé lam can cr thanh toan va ké khai nop thué GTGT
¢ tirng don vi va tung khau doc 1ap véi nhau;

b) Str dung Phiél} xuat kho kiém van chuyén noi bo kém theo Lénh diéu dong n@i
bg; Su dung Phi€u xuat kho hang gui ban dai ly theo quy dinh d61 v6i hang hoa xuat
cho co s¢ lam dai 1y kém theo Lénh di€éu dong noi bo.

Co s& hach todn phu thudc, chi nhanh, ctra hang, co s¢ nhén lam dai ly ban hang
khi ban hang phai lap hoa don theo quy dinh giao cho nguoi mua, dong thoi 1ap Bang
ké hang hoa ban ra giri vé co sé co hang hoa diéu chuyén hoic co sé co hang hoa giri
béan (goi chung 14 co sd giao hang) dé co sé giao hang 1ap hoa don GTGT cho hang hoa
thuc té tiéu thu giao cho co s& hach toan phuy thudc, chi nhénh, ctra hang, co s nhan
lam dai 1y ban hang.

Truong hop co sé ¢ sb luong va doanh s6 hang hoa ban ra 16n, Bang k¢ co thé
1ap cho 05 ngay hay 10 ngay mét lan. Truong hop hang hoa ban ra c6 thué suét thue
GTGT khac nhau phai 1ap bang ké riéng cho hang hoa ban ra theo tirng nhém thué suat.

Co s& hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai 1y ban hang

thuc hiér} ké khai pép thué GTGT ddi véi sb hang xuét ban cho ngudi mua va ,du’()'c ké
khai, khau trir thué GTGT dau vao theo hoa don GTGT cua co s& giao hang xuat cho.
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2.7. T6 chirc, ca nhan lam dai Iy thu mua hang héa theo cac hinh thtrc khi tra
hang hoa cho co 8¢ uy thac thu mua phai lap hoa don cho hang hoa thu mua dai ly va
hoa hong dugc huong (néu co).

2.8. T6 chirc, c4 nhan mua hang hoa, nguoi ban di xuit hoa don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang hoa khong dung quy cach, chat
lugng phai tra lai toan bd hay mot phén hang hoa, khi XuAt hang tra lai cho nguoi ban,
co s& phai lap hod don, trén ho4 don ghi rd hang hod tra lai ngudi ban do khong diung
quy céch, chét luong, tién thué GTGT.

Truong hop ngudi mua 1a dbi twong khong c6 hoa don, khi tra lai hang hoa, bén
mua va bén ban phai 1ap bién ban ghi rd loai hang ho4, sb luong, gia tri hang tra lai theo
gia khong co thué GTGT, tién thué GTGT theo hoa don ban hang (sb ky hiéu, ngay,
thang ctia hod don), 1y do tra hang va bén ban thu hdi hoa don da lap.

2.9; T chite, ca nhan xuét hémg hoa ban luu dong st dung Phiéu xuét kho kiém
van chuyén ndi bd kém theo Lénh di€¢u dong ndi bd theo quy dinh, khi ban hang co so
1ap hoa don theo quy dinh.

2.10. Co s¢ xay dung co6 cong trinh xay dung, lép dat ma thoi gian thyc hién dai,
viéc thanh toan tién thuc hién theo tién do hodc theo khéi lugng cong viéc hoan thanh
ban giao, phai 1ap hoa don thanh toan khdi luong xdy lip ban giao. Héoa don GTGT
phai ghi r6 doanh thu chua c6 thué va thué GTGT. Truong hop cong trinh xdy dung
hoan thanh da lap hoa don thanh toan gi tri cong trinh nhung khi duyét quyét toan gia
trj cong trinh XDCB c6 diéu chinh gia tri khdi lwong xay dung phai thanh toan thi lap
hoa don, ching tir diéu chinh gid tri céng trinh phai thanh toan.

2.11. Truong hop t chirc, ca nhan kinh doanh bt dong san, xay dung co so ha
ting, xay dung nha dé ban, chuyén nhuong c6 thyc hién thu tlen theo tién do thuc hién
du 4n hodc tién d6 thu tién ghi trong hop dong thi khi thu tién, t6 chtrc, c4 nhan phai lap
hoa don GTGT. Trén hoa don ghi 15 s6 tlen thu, gia dat duoc giam trir trong doanh thu
tinh thué GTGT, thué suat thué GTGT, sb thué GTGT.

2.12. T6 chtrc cho thué tai chinh cho thué tai san thudc d6i tuong chiu thué
GTGT phai lap hoa don theo quy dinh.

T6 chire cho thué tai chinh cho thué tai san thudc dbi twong chiu thué GTGT phai
c6 hoa don GTGT (ddi véi tai san mua trong nudc) hodc chimg tir nop thué GTGT &
khau nhap khau (d6i voi tai san nhap khau); tong s6 tién thué GTGT ghi trén hoa don
GTGT phai khép véi sb tién thué GTGT ghi trén hod don GTGT (hodc chig tir ndp
thué GTGT khau nhap khau).
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Céc truong hop tai san mua dé cho thué khong thudc dbi twong chiu 7thué GTGT,
khong c6 hoa don GTGT hodc chung tir ndp thué GTGT ¢ khau nhap khau thi khong
duoc ghi thué GTGT trén hoa don.

Vi¢e 1ap hoéa don nhu sau:

- Truong hop t6 chirc cho thué tai chinh chuyén giao toan bo s thué GTGT ghi
trén hoa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké khai khau
trir mot 1an thué GTGT dau vao cua tai san cho thué tai chinh, t6 chirc cho thué tai
chinh 1ap hoa don cho bén di thué dé lam cin ct khau trir thué GTGT dau vao nhu sau:

Trén hoa don GTGT thu tién 1an dau cua dich vu cho thué tai chinh, t6 chirc cho
thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cia
tai san cho thué tai chinh, dong tién hang ghi gid tri dich vu cho thué tai chinh (khong
bao gdm thué GTGT cua tai san), dong thué suit khong ghi va gach chéo, dong tién
thué GTGT ghi dtng sb thué GTGT dau vao cua tai san cho thué tai chinh.

- Xir 1y 1ap hoa don khi hop déng chim dat trude thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop t6 chirc cho thué tai chinh va
bén di thué lya chon khiu trir toan bd sb thué GTGT cua tai san cho thué, bén di thué
diéu chinh thué GTGT da khéu trir tinh trén gia tri con lai chua c6 thué GTGT xac dinh
theo bién ban thu hdi tai san dé chuyén giao cho t6 chirc cho thué tai chinh. Trén hoa
don GTGT ghi rd: xuat tra tién thué GTGT cua tai san thu hoi; dong tién hang, dong
thué suat khong ghi va gach bo; dong tién thué ghi sé tién thué GTGT tinh trén gia tri
con lai chua c6 thué GTGT xéc dinh theo bién ban thu hdi tai san.

+ Ban tai san thu hdi: T chie cho thué tai chinh khi ban tai san thu hdi phai 1ap
hoa don GTGT theo quy dinh giao cho khach hang.

2.13. T6 chitc, c4 nhan c6 hoat dong mua, ban ngoai t¢ phat sinh & nudc ngoai
1ap Bang ké chi tiét doanh s6 mua ban theo ting loai ngoai té. Co s& phai luu giit cac
chtng tir giao dich v6i bén mua, ban & nudc ngoai theo ding phap luat vé ké toan. Cac
hoat dong mua, ban ngoai t€ phat sinh & trong nudc phai 1ap hoa don theo quy dinh.

2.14. Tb chtc, ca nhan mua, ban vang, bac, da quy néu mua cua cé nhan khong
kinh doanh, khong c6 hod don thi 1ap Bang ké hang hod mua vao theo miu sb
01/TNDN (Ban hanh kém theo Théng tu ctia Bo Tai chinh huéng dan vé thué thu nhap
doanh nghiép)

2.15. Hoa don, chirng tir d61 voi tai san gop von, tai san di€u chuyén dugc thuc
hién nhu sau:

a) Bén co6 tai san gop von 1a cé nhan, t6 chirc khong kinh doanh:
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a.l. Trudng hop c4 nhén, t6 chitc khong kinh doanh c6 gop vén bang tai san vao
cong ty trach nhiém hitu han, cong ty co phan thi chimg tir d61 véi tai san gép von la
bién ban chirng nhin goép von, bién ban giao nhén tai san.

a.2. Truong hop ca nhan dung tai san thudc s¢ hiru cia minh, gia tri quyén sir
dung dat dé thanh 1ap doanh nghiép tu nhén, van phong luat su thi khong phai lam thu
tuc chuyén quyén so hitu tai san, chuyén quyén sir dung dat cho doanh nghiép tu nhan,
truong h(yp khong c6 ching tir hop phap ching minh gia von cia tai san thi phai ¢ van
ban dinh gia tai san cua t6 chirc dinh gia theo quy dinh cta phép luat dé 1am co so hach
todn gia tri tai san c¢d dinh.

b) Bén co tai san goép von, ¢o tai san di€u chuyén la t6 chirc, ca nhan kinh doanh:

b.1. Tai san gop von vao doanh nghiép phai co: bién ban gop von san xuét kinh
doanh, hop ddng lién doanh, lién két; bién ban dinh gia tai san cua Hoi ddng giao nhan
von gop clia cac bén gdp von (hodc van ban dinh gia cua td chire ¢6 chire nang dinh gia
theo quy dinh ctia phap luat), kém theo bd hd so vé ngudn gdc tai san.

b.2. Tai san diéu chuyén gitra cac don vi thanh vién hach toan phu thudc trong to
chirc, ca nhan; tai san diéu chuyén khi chia, tach, hop nhat, sap nhap, chuyén doi loai
hinh doanh nghiép thi t6 chiic, ca nhan c6 tai san diéu chuyén phai c6 1énh diéu chuyén
tai san, kém theo b hd so ngudn gdc tai san va khong phai xuat hoa don.

Truong hop tai san diéu chuyén gitra cac don vi hach toan doc 1ap hodc gitra cac
don vi thanh vién c6 tu cach phap nhan day du trong cuing mot t6 chure, ca nhan thi to
churc, ¢ nhan c6 tai san di€u chuyén phai lap hod don GTGT theo quy dinh.
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i Phu luc S
MAU HOA DON, BANG BIEU THAM KHAO
(Ban hanh kem theo Thong tw so 64/2013/TT-BTC ngay 15/5/2013cua B¢ Tai chinh)

5.1. Mau tham khao Hoéa don Gia tri gia ting (Phu luc 5 ban hanh kém theo Théong tu
56 64/2013/TT-BTC ngay 15/5/2013 ciia B6 Tai chinh)

Mau s6: 01GTKT3/001
HOA PON GIA TRI GIA TANG
Ky hiéu: AA/13P

Lién 1: Luu S6: 0000001
Ngay........ thang.......nam 20....
Pon vi ban hang: CONG TY TNHH A
M sd thué:
Dja chi: 45 phd X, quan Y, thanh phé Ha Nbi
Pién thoai...cccocccoviiiiiiiiiiiieeieeee, SO A1 KNOAN. ..o,
HO t€N NEUOT NUA NANG.....eoiiiiiiiieciie ettt eees veees veeete ceaeeessaeesseeesseeessseesseeessseeensseennnes
TEI BN Voot e ettt e e e e e e et a et e e e e s se e aateseeesessaaaaaseeeeessasnstasaeeessssssatassseeesssnnnns
M SO EUE e
DA CReeiieiiceee et et e ———————— et et e e e e et e e e e e ——rrraae s
Hinh thirc thanh todn:................ccooiiieini, S8 tA1 KNOAN. ... eee e,
STT | Tén hang hoéa, dich vu Pon vi | SO lugng Pon gia Thanh tién
tinh
1 2 3 4 5 6=4x5

Congtiénhang: ..
Thué suat GTGT: ..........% , Tiénthué GTGT: ...
Tong cong tien thanh todn
SO HHEN VIEt DANG R ..o ee e eee e eeseeee s eeeeeeeeeen

Nguoi mua hang Nguoi ban hang
(Ky, ghi 8 ho, tén) (Ky, dong dau ghi 10 ho, tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod don)

(IN 21 CONG LY cvveeeiiieeiieeeiee ettt ee et e et e e sve e esaaeesnae e ,Masothué ..................)
Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
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5.2. M4u tham khao Héa don ban hang (Phy luc 5 ban hanh kém Théng tw sé

64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

HOA DON BAN HANG

Lién 1: Luu

Ngay........ thang.......nam 20....

MaAu sb: 02GTTT3/001

Ky hi¢u: AB/13P
So: 0000001

bon yi béu} hang: CONG TY TNHH A
Ma s0 thué: 010023400 )
bia chi: 45 phd X, quan Y, thanh pho Ha Néi

SO TAT KIOAT. ...ttt e e e e eeeeeeeeeeeeeeeees

Ho tén ngudi mua hadng..........ccoeviiiiiiiiiieeieceeeeee s e
TEN QOM Vieeiiiiiiiiiieeiiee et et e e e e e e
Pia Chi.eeeeiiiiiiii e So tai khoan............

STT Tén hang hoa, dich vu Don vi tinh SO lugng

Don gia Thanh tién

1 2 3

5 6=4x5

Cong tién ban hang hoa, dich vu:

Ngudi mua hang
(Ky, ghi 0 ho, tén)

Nguoi ban hang
(Ky, dong dau, ghi 1o ho, tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in .......... , Mi 50 thué

Ghi chu:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...

58




5.3. Mau tham khio Héa don ban hang dung cho td chirc, ca nhan trong khu phi thué
quan (Phu luc 5 ban hanh kem Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bo

Tai chinh)
Mau sb: 07KPTQ
HOA PON BAN HANG
(Dung cho t6 churc, cé nhan trong khu phi thué quan) Ky hi¢u: AC/13P
Lién 1: Luu So: 0000001
Ngay........ thang.......nam 200

Don vi bAn hAng:.CONG £y Aottt et ste e st e et e e s teeessbeeeesseeesseesnseeessseeenseas
Dia chi: S6 12 L6 AKCX C oo, S8 11 KNOAN. ..o

Pién thoaii........ccovvveunnnnnnen. IS T ettt e e ettt e e e e s ettt e e e e et r e aeeas
HO t€N NEUOT NUA NANG.....coiviiieiiiecieeee ettt eaees veeetteesbeeeasseessseeessaeessseeesseesnsaeennseens
Tén don V1 ......................................................................................
Pia Chi.eeceeiiiiiiee e, SO a1 KNOAN........oiiiiiiiiiiiieeeeeeee e
Hinh thtrc thanh toan:.................... IVISTT et

STT Tén hang hoa, dich vu Pon vi tinh So luong Pon gia Thanh tién
1 2 3 4 5 6=4x5

CQng tiéq bei‘n hang héa, dich vo:

SO HIEN VIt DANE CRI:...eeiiiieiiiieeiie ettt et e ettt e e e e e saaeeesaaeessaeeessaeessseeessseesnsseesnseeensseennnes

Ngudi mua hang Nguoi ban hang
(Ky, ghi 10 ho, tén) (Ky, dong dau, ghi 10 ho, tén)
(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)
(In tai Cong ty in........ , ma so thué....... )
Ghi chu:

- Lién 1: Luu
- Lién 2: Giao ngudi mua
- Lién 3:...
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5.4. Mhu tham khéo Héa don xuat khau (Phy luc 5 ban hanh kém Théng
50 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

HOA PON XUAT KHAU o
Méu s6: 06HDXK2/001
Ky hi¢u: AA/13P

Lién 1: Luu ,
So: 0000001

i 9 Ngay........ thang....... nam 20
Tén don vi Xuat KhAU:.CONG tY A..eooeeeieeieeeee ettt et e e enaeeea
Dia chiz.56 7 PhO cooeeeeeeeeeeeeeeeeeeeeeeeee e S6 121 KNOAMN. ...,
Pién thoai:....ccccocvvvvviiiiieen, M SO tHUE oo
Tén don vi nhp KhAu......cccoooorrrrrrreecccciccereere T
Pia Chi.eeceeiiiiiiie e, SO tal KhoAn........coovveueiiiiieiiiiiiieeeee,
Djén thoqi: ............................................................. B s
SO hop dONg: ©.eeveeiieieiieeee Ngay hop dong:...... [ooidooi...
Hinh tl}l’lc thanh tOAN:. ...t
Dia diém giao hang: ...
Diadiémnhan hang: ...
S@ van don: P I
SO container:........oovvviiiiiiiiiieen, Tén don vivanchuyén: ..........................
STT | Tén hang hoa, dich vu | Pon vi tinh Sb lugng | Pon gia Thanh tién
1 2 3 4 5 6=4x5
CQng tién’bér} hang hoa, diCh VUI.....ccoiiiiii e
SO tIEN VIt DANG CHII:...eiiiiieiiiieciie et ettt e e e e e saa e e snaeeesaseeesseesnsaeenns
Nguoi ban hang
(Ky, dong dau, ghi ro ho, tén)
(In tai Cong ty in......... , M s6 thué ......... )
Ghi chu:

- Lién 1: Luu
- Lién 2: Giao nguodi mua
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5.5. Miu tham khéo Phiéu xuat kho kiém van chuyén ndi by (Phu luc 5 ban hanh
kem Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Mau sb: 03XKNB

TEN 10 ChUC, CANMNAN: «. .. eeeee e
D G oo,
M SO thUE: ... Ky hiéu:
S6:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién 1: Luu
Ngay......... thang......... nam .........
Can ctr 1énh diéu dong s&:.....oevvveeinnn.... Ngay....... thang............ NaM............ouvee
(o1 R Ve VIBC..
Ho tén ngudi van chuyén..................... Hop dong s6.......vevveeieeeinn ..
Phurong tién VAN CHUYEI: .. ...t
XUAL 18T KNO: e,
NhAp ta1 Kho: ..o
STT Tf)'ﬁé','flac"hgi?étqﬂ(ﬁgﬁh’ Masé | Pomvi o ene Don | Thanh
% A tinh Thye Thye gia tien
pham, hang hoa) xuit nhap
Tong cong:
Nguwoi 1ap Thii kho xuit Nguéi van chuyén Thi kho nhép
(ky, ghi ro ho
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén) tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod don)

Ghi chu:

- Lién 1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: N6i bd
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5.6. Mau tham khéo Phiéu xuat kho hang giri ban dai Iy (Phy luc 5 ban hanh kém
Thong tw s0 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)
Mau s6: 04HGDL

Ten tO chlrc, CANNAN.........eviiiiiiiiiiiece e Ky hiéu:
DA O Sé:
MaASOthUC:. ... o

PHIEU XUAT KHO HANG GUT BAN PAI LY

Lién 1: Luu

Ngay......... thang nam... ......

Can ctr hop dong kinh té sd: ............... Ngay........... thang............. nam............
CUA tovvieite et eiee e, v6i (t6 chirc, cA nhan).................. MST:.........
Ho tén ngudi van chuyén: ..............ccoccooeeiii.... Hop dong s6:.....
Phuong tién VAN CHUYEN: ... ..oouiii e
XUAL 1R KNO: et e,
NhAP tal KhO: ..o e e

Tén nhan hi¢u, quy

sTr | cach pham chatvat | .. Ponvitinh | Sélwong | 2°™ | Thanh tidn
tw (san pham, hang gia
hoa)
Tong cong:

Ngwoi nhan hang Nguwoi lap Thi kho xuét Nguoi van chuyén Thu kho nhap

(ky, ghi vo ho tén)  (ky, ghi vo ho tén)  (ky, ghi rvo ho tén)  (ky, ghi ro ho tén) (ky, ghi ro ho tén)
(Can kiém tra, déi chiéu khi Idp, giao, nhdn hod don)
Ghi chu: Lién 1: Luu

Lién 2: Giao cho dai ly ban hang
Lién 3: N6i b
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5.7. Méu tham khio Biang ké ban 1& hang hoa dich vu co gia tri dudi 200.000 VND
(Phu luc 5 ban hanh kem Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai

chinh)
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ......... thang...... ... nam.........
Tén t6 chirc CANhAN. ........ueii e
Dichin.
MaAsSOthul:.. ..o
A Lo Don vi £ Thué Thanh . 1y
STT | Tén hang hoa dich vu tinh SO lwgng | Don gia GTGT tidn Ghi chu

Tong cong:

Nguoi lap
(Ky va ghi ro ho tén)

Ké toan trudng

(Ky va ghi ro ho tén)
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5.8. Méu Quyét dinh ve viéc 4p dung héa don tw in (Phy luc 5 ban hanh kém
Thong tw so 64/2013/TT-BTC ngay 15/5/2013 cua Bo Tai chinh)

Pon vi chii quan:.................. CONG HOA XA HOI CHU NGHIA VIET NAM
Tén t6 ChlCeuneneerrnnneerennnnen. Doc 1ap - Tw do - Hanh phiic
.......... ngay......... thang......... nam...... ...
QUYET PINH CUA ......... (CONG TY, PON VI)

Vé viéc ap dung hoéa don tw in

? GIAMDPOC ... ,
Can ctr di€m a (hoac b) va diém ¢ khoan 1~Diéu 6 Thong tu s6 64/2013/TT-
BTC ngay 15/5/2013cua B Tai chinh huéng dan Nghi dinh s6 51/2010/ND-CP
ngay 14/5/2010 cta Chinh phu quy dinh vé héa don ban hang hoéa, cung ung dich
vu;
Can ctr Quyét dinh thanh lap (hoic Gidy dang ky kinh doanh) s6 ...

Xét dé nghi cua ... )
QUYET DINH:

Piéu 1. Ap dung hinh thoc héa don tu in trong don vi tr ngay
........ [....../20.....tr€n co s& h¢ thong thi€t bi va cac bo phan k¥ thuat lién quan nhu

- Hé thdng thiét bi (May tinh s6 ..., may in s ..., may tinh tién s6 ..., phan
mém tng dung (phan mém ké toan, phan mém ban hang)).

- Cac b phén ky thuat va tén nha cung ng dich vu chiu trach nhiém vé
mat ky thuat (B6 phan k§ thuat hodc tén nha cung cap dich vu)

Piéu 2. Mau cac loai hoa don ty in va myc dich str dung ctia mdi loai hoé
don (liét ké chi tiéf)

Piéu 3. Trach nhiém cua timg b phan truc thudc lién quan viéc tao, lap,
luan chuyén va luu trit dir liéu hoa don tu in trong ndi bd to chirc (BO phan ké
todn, bo phan ban hang, bd phan k¥ thuat. . .).

Piéu 4. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay .../.../20....Lanh
dao céc bd phan ké toan, bd phan ban hang, bo phan ki thuit,... chiu trach nhiém
trién khai, thyc hién Quyét dinh nay./.

Noi nhgn: , GIAM POC
- Co quan thué tryc tiep quan ly (Cuc, Chi (Ky, dong ddu va ghi ré ho, tén)
cuc...);

- Nhu Diéu 4 (dé thuc hién);
- Lanh dao don vi;
- Luu.






